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Unit ONE ~ Bail

Banking Facilities
Dich vu ngan hang

1. Opening a new banking account
M§ tai khodn ngin hang méi
- A: Clerk Nhédn vién ngdn hc‘mg
B: Customer Khdch hang

A: What can I do for you?
T6i ¢ the giip gl cho c6?

B: I want to open a new account.
Toi mudn md mot tai khodn mdi.

A: What category of account are you interested in opening?
C6 mudén md loai tai khodn gi?

B: I'm not sure. Can you tell me something about your
banking facilities?
Téi khong biét. C6 vui long cho t6i biét déi chiit vé cde dich vu
ngdn hang cia cde ¢ duge khéng?

A: Certainly. We usually accept deposits, draw and cash
checks, grant mortgages and provide services for letters
of credit or credit cards, etc. :

Pugc a. Chiing t6i thudng nhdn tién gli. nit va déi tién mdt chi
phiéu, cho vay thé" chdp va cung cdp cde dich vu thu tin dung
hode thé tin dung. v.v. ‘
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B: I see. I think that what I need is a savings account.
Téi hiéu réi. Toi nght cdi toi cdn la tai khodn tigt kigm.
A: A current account or a fixed account?

Tai khodn vdng lai hay tai khodn dinh ky?

B: A fixed account, please. What interest rate do you pay on
this type of account?

Tai khodn dinh ky. D&t vdi loai tai khodn nay, ngdn hang cdc cé
trd @i sudt bao nhiéu? :

A: Annual interest rate is 1.2 percent.
Lai sudt hang ndm la 1,2%.

B: OK. I deposit ten thousand yuan.
Duge. Toi giki 10.000 nhdn ddn té!

A: Very well. Please!fill, out this,form:
R4t t6t. Xin dién vao mdu nay.

B: (A moment later) Here you are. Please count the money.
(Mot lat sau) Pdy a. Xin hdy dém tién.

A: That’s right. Here is your deposit slip. Hope to see you
again.
Puge rdi. Pdy la phiéu gifi tién cila c6. Mong duge gdp lai cd.

B: Thanks.
Cdm on.

8 — Tiguy Anh che nhén vién k€ toin
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BANK OF CHINA SLIP FOR SAVINGS DEPOSIT
Phi€u gii tién tiét kiém cda Ngin hang Trung Quéc

Category Current  Lump De & Dr Onefor Al Call  TimeAlurrent Odd De & Lump Dr Renewal & inL Dr. - Others (in remarks)
Loai i kkodn 547 tién gii Rt mttdn Thing Dinh k) S0 tiém gl 1§ vi 36 Thing tin mdi ahdt  Cdr muc khde

vl il gt i bdu  Vdnglai tiém ril it ldn vé i khedint vd 56 {irong ot gh chi)
tiéw rid
5 w| Client’s Name Term: monihis)  Dates
5| Tén khdch hdng Thivi han: thing Ngdy thdmg:
E-E o | ngdw|trdm| chue |ddng| ko | s
g.% Account No. Currency Amount Gin figures)
o #| 55t bhodn 8¢ tin hagn thii (hdng sd)
33
E % | Amount (in words) Client's No.
B2 5tién (hang ciedt S khich kiing
e
rawn by Signature Cipher Other means (in remarks) Address & Tet No,
Ngwii rél m Chit by I:I Mart mi L‘_—] Lde phanemg Ueabc kkde CI Dia chi vd 55 di¢n thogi
{frong cdf ghi chiil
Remarks: Card Mo,
Ghe chi: S5 thé
Chucker: Cashiers
Newdi kiém The quy

Drawing money against a traveler’s check
Rut tién trong chi phi€u du lich

C: A clerk” Nhdn vién ngdn hang
T: A tourist Du khdch

Good morning, may I help you?
Xin chao, 6ng cdn chi q?

Good morning, may I cash this 500 Euro traveler’s check?
Xin chéo, 16i c6 thé dbi tién mdt td chi phiéu du lich 500 Euro
nay khdng?

: Yes, sir. May I see your passport, please?

Thua 6ng, duge a. Vui long cho tdi xem hd chiéu cia bng.
Sure.

Duge.
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C: Would you please fill out a withdrawal form and sign
your name here?

Ong vui tong dién vao phiéu it tién va ky tén éng & ddy.

T: OK. (A moment later) Here you are.
Véng. (M§t lat sau) Ddy a.

C: Thank you. How would you like your money?
Cdm on 6ng. Ong mudh Idy tién nhu thé ndo?

T: In fifties, please.
Cho cde td 50 Euro.

C: Here are ten 50-Euro notes and your receipt. Please check
it. '
Péy {a 10 t& 50 Euro v bién nhdn cia éng. Vui ldng kiém lai di q.

T: Thank you for your help.
Cdm on ¢6 dd giup dd. I

C: You're welcome.
Khéng c6 chi.

i New Words ' “Td m6i oy

banking /'baenkny/ n. nganh ngin hang

facility /fa'silat1/ n. (thudng ding & s6 nhigw) dich vu; tipn
ich

account /o'kaunt/ n. taf khodn
clerk /kla:k, kls:k/ n. nhan vien (ngdn hing)
customer /'kistama(r)/ n. k/ydcb hang
category / 'kaetogort/ n. lodi, lmng
deposit (De) / dl pozit/ v. giki (rzen)

. . n. tién g
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draw (Dr) /dra:/ v, reit (tidn)
cash /keef/ v. 61 tién mat
n. tén mat
check /tfek/ n. chi phiéu
v. kitm tra
grant /gra:nt/ v. chdp nhin, ban cho
mortgage I'wo:gids/ n. sw thé chép, tién thé chdp
v. thé chdp, cdm c&
provide /pra'vaid/ v. cung cdp
credit /'kredit/ n. tin dung, bén c6
v. ght o6
interest /'mtrast/ n. /i, lpi tic
annual /'senjusl/ a. hang nim
slip /slhip/ n. phitu ghi
current /‘'karont/ a. wing lai, hién thoi
lump /lamp/ n. cucytdng ming
odd /0d/ a. du, ¢
renewal /ri'njuisl/ n._sie lam mdi, [dm lai, gia han
remark /ri'mak/ n. [of ghi chi, nhin xét
client /'klatent/ n. khdch hing
amount /o'mavnt/ n. 56 tién
currency /'karensi/ n. tién t3, ding tién
signature /'signetfo(r)/ n. chif ky
cipher /'saifa(r)/ n. mdr mdi
Euro /‘jusreu/ n. déng Euro
withdraw /wid'dro:/ v, rit (tien)
withdrawal /wid'dro:al/ n. sw rit (tién)

sign /sam/ v. ky (tén)
n. ddn hifu

receipt /ri'sitt/ n. bién nhdn, bién lai
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Phrases and Special Terms -
AL Cum tlr va thuét ngit chuyén ngénh

banking facilities dich vu ngdn hang

letter of credit thu tin dung

credit card thé tin dung

savings account tdi khodn tiét kitm

current account fas khodn ving lai

fixed account #d7 khodn dinh ky

interest rate ks sudr

fill out dién vao

deposit slip phitu gii tien

lump De & Dr 56 tién giti va riz mpt lin

one for all rét mpt ldn

time/current dinh klving lai

odd De & lump!Drss tiéngabi lé v 56 tién rdt mpe lin
renewal & Int. Dr gia han tdi khodn va rit lai
clien?s name tén khdich hing

traveler’s check chi phiu du lich

withdrawal form phidu rit tién

- Chit thich —I

1. What category of account are you interested in opening?
Cé mudn mé loai tai khodn gi?

2. We usually accept deposits, draw and cash checks, grant
mortgages and provide services for letter of credit or
credit cards, etc.

Chiing 61 thudmg nhdn tién g, rit vé d6i tién mdt chi
phitu, cho vay the chip vi cung cp cdc dich vy th tin
dung hodc thé tin dung, v.v.
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Practice =~ _ Thuc hianh

1. Oral drills
Luyén tip néi

Pair work: Practice the following dialogue with your partner.
Thuc hanh theo doi: Thuc hanh bai d6% thoai sau véi ban dong tdp
ctia ban.

A: Excuse me. May [ close my account with you?

®

Certainly.
: Could you tell me my balance (s§" dw tdi khodn)?

Your balance now is 1030 yuan. Fill gut a withdrawal form,
please. /

w >

p

: Okay. Here you are.
B: Your deposit is now exhausted (dd héz).
A: Yes. Thanks.

2. Make “True” or “False” choices.

Hay chon “Pdng” hodc “Sai”.

{ ) (1) Banks don’t take part in international financial
activities (hoagt dong tai chinh).

{ ) (2) Banks lend money without charging interest.

( ) (3) Interest rates depend on the amount of money

deposited and the length of time deposited.

{ ) (4) It’s safer to bring some traveler’s checks than to
bring cash with you.

( ) {5) You can use a credit card to pay for your goods
and services.

Tiéng Anh cho nhdn vién ke tode — 13
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3. Translate the following expressions.
Dich cédc cum ti¥ sau.

(1) tai khodn tiét kiém  (5) financial activities

2) tai khoan vang lai 6) opening an account in a bank

(
(2) (6)

(3) cho vay (loan) {7) withdraw money

(4) s6 tién ghi (8) international financial exchange

4. Fill in the blanks with the following words and ex-
pressions: ‘

Dién cdc ti¥ v cum tir sau diy vdo ché tréng:

a savings account, banking facilities, about,
be convenient for, ask for.

{1) I want to open

{2) A checking account travelers.

{3) The general range of the interest rate is 2 per-
cent.

{4) There are many in a bank’s services.

(5) In the USA, almost anyone who has a steady income and a
continued work record can a credit card.

14 — Tiéng Anh cho nhén vién k€ todn
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5. Can you identify the following money?
Ban c6 thé nhin biét loai tién sau diy khéng?

Let’s Read Poc hiéu

Banking Facilities
Most banks in China are owned and run by the state.
Banks engage in all kinds of Renminbi banking business. They
manage international financial exchange (viéc giao dich tai
chinh qudc 1&), too. The function (chifc ndng) of banks is to
raise, utilize (s dung), accumulate (rich liy) and manage do-
mestic funds (ngudn vén trong nudc) or foreign exchange funds.

Banks perform many kinds of functions — opening savings
accounts, drawing and cashing checks, granting mortgages.
Now, on-line computer systems (hé thdng vi tinh truc tuyén)
help banks give even more speedy and accurate (chinh xdc)
services to customers.

In a word (néi tom lai), people’s life would be unimagin-

able (khong thé ndng negng dwoc) without the services of banks.
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Download Ebook Tai: https://downloadsachmienphi.com



Tron Bo SGK: https://bookglaokhoa.com

Unit TWO Bai 2

Accounting
Ké toan
1. What is accounting?
K& toan la gi?

L: Linda -
M: Mark

L: Hi, Mark. May I ask you some questions about modern
accounting?
Chao Mark. Cho phép t6i Hi anhij mét s6 cdu hdi vé k& todn
hién dai duge khéng? '

M: Of course. Go ahead.
Puge. Cit héi di.

L: Could you please-explain.what accounting is?
Xin anh vui long gidi thich k& todn la gi?

M: There are a number of definitions of accounting at pres-
ent. To some extent, accounting is a system to provide
decision makers with information in business economic
activities. This system is primarily financial information,
stated in monetary terms.

Hién nay cé mot s6 dinh nghia vé ké todn. & ching mute nao dé,
ké todn la hé thong cung cdp cho ngudi ra quyét dinh théng tin
vé cde hogt dong kinh t& thuong mai. Hé théng nay chi yéu la
théng tin i chinh, dugc néu ra bdng cde thudt ngi? tién té.

L: Well, what is the main purpose of accounting?
Vdy, muc dich chinh cla k& todn la gi?. o

16 — Tiéng Ank cho nhén vién ke tedn
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M: Its main purpose is to provide and report financial inform-
ation to interested users.
Muc dich chinh cila k& todn la cung cdp va bdo cdo théng tin tai
chinh cho rihdng ngudi sit diung c6 quan tdm. -

L: Is this financial information important to an organization
or a user?
C6 phdi théng tin tai chinh ndy quan trong déi vdi cong ty hode
ngudi sut dung khéng?

M: Yes. For example, investors need financial data in order
to compare prospective investments.

Phdi. Chdng han, cde nha ddu tuf cdn s6 ligu tai chink dé so
sdnh edc cude ddu tir 6 trién vong.

L: I see. Thank you very much.
Téi hiéu réi. Cdm dn anh rdt nhiéu.

M: You're welcome. Please feel free to contact me 1f you
have any questions.

Khong c6 chi. Xin e t nhién lién hé vdi t6i néu cd ¢ gi thde
mde.

2. Accounting functions
Cac chic ning k€ toan

L: Can you summarize accounting functions in brief?
Tém lai, anh ¢6 thé tém tdt cde chifc ndng k& todn khong?

M: Yes. Let’s illustrate them with the following figure:
Puge. Chiing ta hdy minh hoa chiing bdng so do sau ddy:

R y— werndis e
ade (7 LMD i v - 7
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Observe, identify and measure
| activities.

Quan sdt, nhidn biét va dinh
gid cdc hoat djng.

Record, classify and summarize

Accounting Functions measurements. )
Céc chic nang k€ todn Ghi s6, flyﬁn loai va tém it
cde ddnn gid,

Report activities and interpret
financial statements.

Bdo cdo cdc hoat dbng va gidi
thich cdc bdo cdo tai c/n'nf

It makes business operations/'more and more rapid and
efficient using computerized accounting system.

Sit dung hé théng ké todn duge vi tinh héa lam cho edc hoat
dgng kinh doanh ngay cang nhanh chéng va higu qud hon.

New Words /T moi g

accounting /o'kavntiy/ n. su hach todn, k€ todn

definition /defr'nifn/ n. dink nghia

extent /1k'stent/ n. miéc do, pham vi

system /'sistam/ n. h¢ thing ~

decision /dr'si3n/ n. quyét dinh

business /'biznus/ n. kink doanh, giao dich, cong viéc lom an
economic / i:ka'nomuk/ a. vé kinh t€

activity /eek'tivat/ n. (thudng ding s6 nhidw) hogt ding
primarily /'praimarali/ ad. chi yc‘u

financial /farneenfl/ a. v i chinh

18 - Tiéng Anh cho nhén vién k€ todn
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state /steit/ v. guy dinh, ndi ré, néu ra
monetary /'manitrr/ a. thuge tién té
term /tam/ n. ), thudt ngi
purpose /'p3:pas/ n. muc dich
interested /'mtrastid/ a. ¢6 quan tim
organization / o:genar'zeifn/ n. t8 chux, cong ty
investor /m'vesta(r)/ n. nha ddu e
data /'derta/ n. (s6 nhiew) sé Lgu, di kitn
compare /kom'pea(r)/ v. so sdnh
prospective /pro'spektv/ a. ¢ trién vong, thudc vé tuomg
lai
investment / in'vestmont /(% vidc/cugc diu tw
function /'fankfa/ n. chic ndng nhigm vy
summarize /'samoraiz/ v. tom it
brief /bri:f/ n. bdnzém téf
a. van tds, ngan gon
illustrate /"lostrewt/ ». minh hopa
figure /'figo(r)/ n. hinh vé, so do
observe /ob'za:v/ v. quan sdt
identify /ar'dentifar/ v. mhdn biét
record [/rr'ka:d/ v., /'reko:d/ n) v. & n. ghi chép s6 sdch, hé
sa lreu
classify /'kleestfat/ v. phan loai
measurement /'mesemont/ n. 6 do, dieu nbhdn xét/ddnh gid
.interpret /i'ts:prit/ o. gidi thich
statement /'stettment/ n. bdng bdo cdo
operation / opa'reifn/ n. hogt dgng, thao tdc
efficient /1'fifnt/ a. ¢d hipu gud

computerized /kam'pju:teraizd/ a. dugc vi tinh hda

Tieng Anh cha nhén vién kf fodn — 19
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Phrases’ and Special Terms

" Cum tif va thuat ngit chuyén nganh

go ahead ce# hdi, di

at present hign tai, hidn gio

to some extent & chumg mirc ndo do

business economic activities bogt dfng kink 1€ thuong mai
in monetary terms bdng cdc thudt ngit tién 1

computerized accounnng system h¢ théng ké todn duge vi
tinh héa

& Notes ' . Ch thich g

1. ... accounting is a system to-provide decision makers
with information in business€conomic activities.
ké todn la b théng cung cdp cho nguoi ra quyé’t dinh
t/Jéng tin vé cdc hoat dong kinh té thuong mas.

2. Please feel free to contact-me-if you-have any questions.
Xin cé tu nhién litn he véi 16i néu cb cd gi thic mi.

feel free to do sth. c6 nghia 1 c# tw nhién lam vitc gi.
VI du;

¢ Do feel free to cali us if you need our help.

Xin cit tu nhitn goi ditn cho ching t6i néu cb cdn gidlp
dé

3. It makes business operations more and more rapid and
efficient using computerized accounting system.
Sit dung h¢ théng ké todn dugc vi tink héa lam cho cdc
hoat dpng kinh doanh ngady cang nhanh chdng va higu

qud hon.

20 - Tiéng Anh cho nhén vién k& todn
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Practice -« - » 'Thyc hanh

1. Oral drills
Luyén tip néi

Pair work: Practice the following dialogue with your partnér.
Thuc hanh theo d8i: Thuc hanh bai déi thoat sau vdi ban déng tdp
cia ban.

A: Could you tell me what accounting is?

B: Certainly. Accounting is an information system that meas-
ures, processes (xt Iy)) and communicates (thdng bdo) eco-
nomic activities.

: Is it important to a company?
Yes, it 1s.
. In which terms is accounting information expressed?

w P @ >

. It is expressed in monetary terms.

2. Answer the following questions.
Trd 161 cdc cdu hoi sau.
(1} What is accounting?
(2) What form is accounting expressed in?

(3) What are accounting functions?

3. Translate the following phrases into Vietnamese.
Dich cdc cum tx sau ddy sang tiéng Viét.
(1) the economic activities of a business
(2) financial information

(3) decision makers

{4) prospective investments

Tiéng Anh che nhén vién k€ tedn - 21
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(5) accounting information
(6) feel free to ...

4, Make “True” or “False” choices.

Hay chon “Ding” hoa"c “Sai”,

' ( ) (1} Accounting is an information system that used in
business economic activities.
'( ) (2) Accounting information is used by every non-profit
(phi lgi nhudn) business.
( } (3) Accounting is one of the fastest growing fields in
modern business.
{ } {4) Computerized accounting systems are popular
nowadays.
Let’s Read e ~ Poc hidu

What Is "Accounting?

Accounting is the system of measuring, describing (md td)
and interpreting (gidi thich) economic activities. At the same
time it is the connecting link (cdu n67) between decision mak-
ers and business operations.

During the twenty-first century, the globalization (s« toan
cdu kéa) of the world economy will spur (cd’ vi/khuyén khich)
the advance of accounting. Some different forms of account-
ing will appear in specialized fields.

22 - Tigng Anh cho nhén vién k€ todn
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Unit THREE Bai 3

Accounting Equation
Phuong trinh ké todn

1. Accounting elements
Cac yéu to ké toan

B: Betty
T: Tom

B: Good morning, Tom. Would you mind explaining ac-
counting elements to me? '
Chao Tom. Phién anh gidi thich cdc yéu 8 k& todn cho t6i dudc
khéng?

T: Oh, not at all. They are referred to as assets, equities, li-
abilities, revenues, expenses and profit, etc.
0. khéng phién chiit ndo. Chiing duge dé cdp (di nhu la tai sdn.
¢d phdn thuong "edng ng, 'doanh thu) ehi phi va Igt nhudn, v.u.

Assets !
Tai sdn

Equities
C6 phdn thuimg

Liabilities
Accounting Elements Cong no
Cic yéu 16 ké todn '

Revenues

Doanb thu

Expenses

Chi phi

Profit/Loss
Lai (Loi nhugn)/Lé
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B: What do assets mean?
Tai sdn nghia la gi?
T: Assets are the properties owned by an organization or a

person. They may include things such as cash, land, sup-
plies, business equipment, buildings and intangible assets.
Tai sdn la cia cdi cia mét 18 chife hode cda ngudi ndo do.
Chiing c6 thé bao gbm nhiing thif nhy la tién mgt, déat dai, hang
cung cdp, thiét bi kinh doanh. cdc cdng trinh xdy dung va tai sdn
vd hinh.

B: I can understand that. Then what about liabilities?
T6i c6 thé hiéu diu d6. Vidy con céng no thi sao?

T: Liabilities are debts owned by 4 company or creditor’s
equity.
Céng nd la ede khodn ng cifa cong ty hodc vén cia chid ng.

B: 1 see. Then owner’s equity is the net assets of a company
or a person.
Toi hiéu réi. Vdy vén cia chu so hiu 1a tai sdn rong cia mét
cdng ty hode ngudi nao do.

T: Yes, it is equal to assets minus liabilities.
Phdi, né bédng tai sdn tn¥ eéng ng.

B: Sounds interesting. Thanks a lot.
Nghe c6 vé thu vi ddy. Cdm on nhiéu.

T: You’re welcome.
Khéng c6 chi.
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2. Accounting equaﬁon
Phuong trinh k€ toan

Betty. Do you know accounting equations?
Betty. C6 ¢6 biét cde phuong trinh ké todn khong?

. I have no idea.

Téi khong biél.

: The basic accounting equation is
Phuong trinh k€ todn cd bdn la

Assets = Liabilities + Owner’s Equity.
Tai sdn = Cong ng-+-Von cia chi sd hau.

: Why do total assets always equal the total liabilities and
owner’s equity?

Tai sao téng tai sdn ludn bling téng céng ng va vén cda chit sé
hiu?

Let me make an examplerassume-that the Longman Com-
pany was organized at the end of March. It invested
$200,000 and borrowed $50,000 from a bank. Now it has
$250,000 of assets. In other words, the bank’s equity is
$50,000. It can be described as “the company’s liabilities”
because the company owes the bank $50,000. This is ex-
pressed as follows:

PE 16i cho vl du nhé: gid st Cong ty Longman dude 16 chie vio
cudi thdng ba. N6 ¢6 vén ddu tu {& 200.000 dé la va mugn ngén
hang 50.000 dé la. Hign tai. né c6 gid tri tai sdn la 250.000 dé
la. N6i cdch khde, ¢6 phdn ciia ngdn hang la 50.000 d6 la. Khodn
tién ndy cé thé dugc mo td nhu “céng ng cila cong ty” vi cong ty
ng ngdn hang 50.000 dé la. Diéu ndy duge dién dat nhu sau:
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Assets = Liabilities + Owner’s Equity
- Tai sdn = Céng ng + Vén cia chi so hitu

$250,000 = $50,000 + $200,000
250.000 dé la = 50.000 d6 la + 200.000 dé la

B: Well, the dollar amounts of two sides of the equation are
equal.
Vdy. téng s6 dé la @ cd hai vé’ phuang trinh {a bdng nhau.

T: The basic accounting equation must be in balance.
Phuong trinh k€' todn co bdn nay phdi cén bdng.

g New :Words#ir s diaatiieninlit, s8BaTu moi g

equation /vkweifn/ n. phuong trink
element /'elimant/ n. yéu t6, nguyén ly
asset /'mset/ n. #ar'an 0o
equity /'ekwat1/ . cd phdn, vin tu cé
liabilities /lato'bilotiz/n—khodn-no,—céng ny
revenue /‘revenju:/ n. thu nhdp, doanh thu
expense /1k'spens/ n. chi phi, khodn chi titu
profit /'profit/ n. lgi nhudn, ldi
loss /1o:s/ n. l§
property /'propetl/ n. tai sdn, cia cdi
own /auvn/ v. cd, s& hitu
include /m'klw:d/ v. bao gbm
supply /se'plax/ v. cung cdp

; n. hing cung cdp
equipment /r'kwipment/ n. thiér bi
intangible /m'tendjebl/ a. ¥4 hink
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debt /det/ n. ng, khodn ng
owe /au/ v. ng

creditor /'kredita(r)/ n. chi ng
owner /‘avnea(r)/ n. chi s¢ hitu

net /net/ a. rong, thudn
n. mang ludi

equal /'ikwal/ a. bing, tuong duong
v. bing

sound /savnd/ v. nghe cé vé
total /'tautl/ a. todn b¢

n. téng s¢
assume /o'sjwm/ o. cho ring, gid sit
organize /'o:genaiz/ o. 16 chir
describe (as) /dir'skraib/ v, -md t4 ... (nhuw)
express /1k'spres/ v. dién dat, thé hitn

balance /‘bazlons/ 0. cdn bﬁng
n,, st ,cdn, bang 56 dw, bing cdn dbi

accounting equation phuwong trink ké todn
accounting element yéu t6 k¢ todn
intangible assets rds sdn vd hink

owner’s equity wén cia chi sé hivu

net assets 727 sdn rong

as follows nhi sau

in balance cdn bdng
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Cha thich

1. Would you mind explaining accounting elements to me?
Phitn anh gidi thich. cdc ytu t6 k€ todn cho t6i diugc
khong? _
would thutng dugc dong a€ dién dat 18 thinh ciu, mong .
mubn hodc héi mét cach kh lich sy; v du:
¢ Would you mind turning down the radio? ,

Phién anh vin nhé radié xubng dugc kbong?

Néu ddng ¥, ngudi d6 c6 thé noi: No, not at all. Khdng,
/ebcmg phitn chiit ndo..

2. Assets are the properties owned by 'an organization or a -
person..

Tai sdn li ciia cdi cia mﬁt 10 chite /Joric clia nguoz ndo
4.

Cum ph4n tit qua'khir owned by an o_rganiza_tio_n ora
person b§ nghid cho properties.
3. Sounds interesting. |
Nghe c6 vé thit vi ddy.
0 day da lugc bd chi ngi (That).

Practice Thyc hanh
1. Oral drills
Luyén tip noi

Pair work: Practice the followiﬂg dialogue with your partner.
Thye hanh theo 881 Thye hanh bai d61 thoai sau vdt ban dong tdp
cia ban.

A: What does the term “Revenue” mean?
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B: Revenue is the inflow of assets (such as cash) resulting
from (do ... ma ra) the sale of products or the rendering
(viéc cung cdp) of services to customers.

A: Well, it is cash received in the process of goods sold and
services rendered.

B: Quite right.

. Make “True®” or “False” choices.

Hay chon “Ddng” hodc “Sai”.

| ( } (1) Cash is an asset.

( } (2) Liabilities indicate (cho thdy/cho biét) what the cus-
tomer owes to the creditor,

( ) (3} Equities belong to those who supply the assets.

( ) {4) If I buy a book for $5 from a bookshop, I am the
creditor

. Put in the missing words and numbers.
Dién vio cdc tir va s6 con thiéu.

Assets = Liabilities +
1) $ 38,500 $ 6,400 $
@) $ 24,000 $ $ 13,000
@ $ $ 5,400 $ 18,500
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Let’s Read

ABC COMPANY

Summary of Transactions (Tong két cdc giao dich)

Poc hiéu

Month of June 2004

Date Explanation
June 1 Cwner
investment

(Vén cia chi sé hif)
4  Rent expense
{Chi phi thug)
8  Feed expense
(Chi phf 4n uéng)
20  Miscellaneous
expense
(Chi phi 14t vat khic)
24 Owner withdrawal
(Ruit von cda chi)
29 Purchased land
(D4t mua}
30  Salaries paid
(Luong tra nhan vién)
Traffic fee -
(Phi di lai)
Service fee
{Phi djch vu)
Monthly balance
(Cén d8i thu chi
hing thdng)

30

30

Cash

$ 10,000
= 1,200
§ 8,800

3 8,800

C 66
$ 8,200

Ugg0
$ 7,700

$ 7,700
- 700
§ 7,000

$ 7,000

$ 7,000

Accounts
receivable

$ + 2400
$ 2,400
+ 3,000

$ 5.400

$ -+ 40,000
$ 40,000

$ 40,000

$ 40,000

$ 40,000

Assets = Liabilities +

Accounts  Notes
payable payable
$ +-800
$ 800
$ 800
$ 800
3 + 40.000
$800  § 40,000
$800  § 40,000
$800  § 40,000
$800  §40.000

Owner's

quity

Capital

$ 10,000
- 1200
$ 8,800

- 800
$ 8,000

- 600

+ § 7400
=500

+ $ 6,900
+ § 6900
- 700

$ 6,200

+ 2,400
+ § 8,600
+3.000

+ § 11,600
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Unit FOUR | Bai 4
Accounting Accounts
Cac tai khoan hach toan ké toan

l. Accounting accounts
Cac tai khodn hach todn ké toan

W: Professor Wang Gido su Vuong
S: Sun Da (a student) Tdn Dat (sinh vién)

S: What does “account” mean, sir?
Thua gido su, “tai khodn” nghia la. gt a?

W: An account is a record of|changes (increases and de-
creases) and balance in the value of a specific item.

Tai khodn la viée ghi's6 nhitng- thay dél (tdng gidm) va s6 du gid
tri ciia mot hang muc cu thé,

S: What about the ledger and the journal?
Con s6 edi v s6 nhdt ky thi sao?

GENERAL LEDGER
SO cai tong hop

ACCOUNT No.
Tai khodn Sé’
DATE | VOUCHER

Ngay thdng SUMMARY No. [EXPLANATION| Dr. Cr. BALANCE
86 chitng Giai thich | No | Cé S duw
t6ng hap

Thdng | Ngay
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'~ GENERAL JOURNAL
A a P
$6 nhat ky tong hop
DATE VOUCHER | ACCOUNT TITLE | POST REF.
Ngay thing No. AND DESCRIPTION| Chuyén sang | Dr. Cr.
Thing| Nea S8 chifng Tén va logi | s& cdi d& wra | No | Cd
ng| ey oy tai khodn citu khi cdn

W: The ledger is a detailed listing of all the accounts of an
organization. As we know, the necessary data for financial
statements are accumulated in five major categories of
ledger accounts: assets, liabilities, owner’s equity, reve-
nues and expenses.

S& cdi la bdng ké chi tiét tdt(cd cde tai khodn cla mot cong ty.
Nt ching ta dd biét. cdes6 ligu can thiét cho cde bdo cdo tai
chinh dude tich tily thank 5 loai tai khodn chinh trong s6 cdi: tai
sdn, cong no, vonoeddcehif sdh hluy doanhithu va chi phi.

S: 1Isee. As its name impliés] the journal is a day-by-day
record of differefit business transactions.
Em hidu réi, Nhit cdi tén dd ggi y. s6 nhdt ky la so ghi chép
hang ngdy cdc vy giao dich kinh doanh khdc nhau.

W: Exactly. Accounts may “take on” a variety of formats.
Some accounts are printed and entries are written in by
hand. ‘

Hodn toan diing. Cde tai khodn c6 thé’ “thé hién” ¢ nhiéu hinh
thite khde nhau. Mét so tai khodn duge in ra va cde muc nhdp
dugc viét tay.

S: Oh. I would think most of them are typed by a computer
now.

0. Em nght hién nay phdn dn cde muc déu dugc ddnh mdy vi
tinh.
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W: That’s right. Do you have any other questions?
Diing vdy. Em con cdu hoi ndo khde khdng?

S: Yes, the term “posting” — what does it mean?
Da c6, thudt ng? “vio s6 edi” c¢6 nghia la gi?

W: Entries from all the journals are transferred to the ledgers.
This process is called posting.
Cdc muc nhdp tir tdt cd cdc s6 nhdt ky déu duge chuyén sang s6
edi. Qud trink nay dude goi ld vio s6 cdi.

S: I see. Thanks a lot.
Em hiéu réi. Cdm on gido su nhiéu.

W: You are welcome.
Khéng c6 chi.

2/A'trial 'balance
Bing két toan kiém: tra

S: Professor Wang, I'm wondering what the symbols “Dr.”
and “Cr.” stand for.
Thua gido su Vuong, em dang thde mde ky hiéu “Dr.” va “Cr.”
la tr viet tdt cia tr gi.

W: “Dr.” and “Cr.” are short for the terms debit and credit
entry. The amount recorded on the left or debit side of
an account is called a debit or a debit entry.

“Dr.” va “Cr.” la viét tdt eda U ghi ng va ghi c6. 56 tién ghi d
bén lrdi hode bén no cia tai khodn duge goi [d bén ng hode biit
todn ng.
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I see. So the amount made on the right or credit side is
called a credit, or a credit entry.

Fm hiéu rdi. Vdy so tién ghi & bén phat hodc bén c6 dugc goi la
bén ¢ hode bt todn c6.

: Yes. As with the double;entry method, all transactions af-

fect at least two accounts.
Phéi. Con vdi phuong phdp bit todn kép, tat cd cdc vu giao dich
dnh hudng dén it nhdt hai tai khodn.

How does each transaction affect accounts?
M3i vu giao dich dnh hudng dén ede tai khodn nhu thé nao?

. Generally speaking, each business transaction should be

recorded in the appropriate accounts according to the
rules of double entry.

N6i chung, mdi vu giao dich kinh doanh déu phdi duge ghi vao
cde tai khodn thich hap! theo cdemguyén dde cia bt todn kép.

I see. Since equal amounts of'debits'and credits are en-
tered in the account foreach transaction, the sum of ali
the debits in the ledger must be equal to the sum of all
the credits. Does the equal relationship between debits
and credits make-a balanced trial balance?

Em hiéu. Vi s6 tién bén ng va bén cé béng rhau duge nhdp vao
tai khodn trong méi vy giao dich nén téng s6 tién cua toan bj
bén nd trong s6 cdi phdi bdng tong so tién cia toan by bén co.
Cé phdi méi quan hé cdn bdng giilfa bén ng v ben ¢ tao thanh
bdng két todn kiém tra cdn déi khéng a?

: Yes, a balanced trial balance simply proves that the debits

equal the credits.

Phdi, bdng két todn kiém tra cén doi dé dang cho thdy bén ng
bdng bén c6.
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-S: Once a trial balance is out of balance, what must we do?
M@t khi bdng két todn kiém tra khéng cén d6i. ching ta phdi
lam gi? :

W: We should search for errors and adjust the trial balance.
Let’s have a look- at a detailed example of Honest Com-
pany’s trial balance.

Chiing ta phdi tim cde sai s6t va diéu chinh bdng két todn kiém
tra. Chuing ta hdy xem mét vf dy chi tiét bdng két todn kiém tra
ciia Céng ty Honest nhé. '

S: OK.
Ving.
Honest ' Company
Céng -ty Honest
Trial Balance
Bing két toan kiém tra
March 30, 2004
Ngay 30 thang 3 ndm 2004
Debits Credits
Nv Cé
Cash $ 17,100
Tien mdt
Accounts receivable $ 2,200
Khodn phdi thu
Land $ 49,000
Pt dai.
Building ~$ 35,600
Céng trink xdy dung |
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Equipment $ 22,900

Thiét bi

Advertising. $ 1,200

Quang cdo

Notes payable ' $ 53,000

Thudng phiéu phdi trd .

Accounts payable $ 8,000

Khodn phdi trd

Capital $ 67,000

Von .
$ 128,000 $ 128,000

increase [/m'kri:s/ v., /'mkri:s/ n) v. & n. ting lén
decrease [/di:'kriis/ v, /'dikrizs/ 7] v & n. gidm xubng
value /'veelju:/ n. gid tri

specific /spo'sifik /) alcw' thé) vd rdng, ‘dic bids

item /'aitem/ n. bang muc, kbodn

ledger /'ledzo(x)/ n. s¢ cdi

journal /'d3a:nl/ n. s6 nhit ky

general /'d3eneral/ a. téng hpp, chung

voucher /'vautfo(r)/ n. chimg tir

explanation / eksple'neifn/ n. su gidi thich

title /'taitl/ n. tén, tua dé

| description /dr'skripfn/ ni. sz m6 td, loai hing, dién gidi
post /paust/ v. vde s& cdi

detail /dr'ten)/ v. ghi chi tiét

listing /'listiy/ n. bdng ké

necessary /'nesasor1/ 4. cdn thiét
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T accumulate /o'kju:mjulett/ o. tich liy, cong gop
major /'mexd3elr)/ a. chink, chi yéu
imply /1m'pla/ v. dm chi, ngu ¥
transaction /traen'zeekfn/ n. vy giao dich
variety /va'raiot1/ n. nhidu loai, sw da dang
format /'fomeet/ n. quy cdch, the thic, dang thikc
entry /'entri/ n. bit todn, si ghi vdo
transfer /treens'3:(r)/ v. chuyén
process /'provses/ n. trink tw, qud trink

v. titn hanh
trial /'tratel/ n. thit nghigm

a. kitm tra

symbol /'simbl/ n. kf hitu

debit /'debit/ v. ghi ng
n. bén ny

method /'me@ad/ n. phuong phip
appropriate /a'provpriot! a.ithich hop
according /o'ko:dig/ ad. theo

sum /sam/ n. t6ng s6 tién
relationship /r1'leifonfip/ n. mdi quan hé, su mvng quan
search (for) /s3:tf/ v. tim, tim kiém
error /'era(r)/ n. sai sot

adjust /o'd3ast/ v. ditu chink
receivable /r1'siivabl/ a. phdi thu
advertising /'eedvetarzin/ n. gudng cdo
capital /'keepitl/ n. vén
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Phrases ‘and Special Terms
' Cum tu va thuat ngu_“chuyem_wnganh

speciﬁc item bz_mg muc cu thé ,

financial statement bdn bdo cde tai chinh
day-by-day record s¢ ghs c/aép bzztgg ngay

take on #h¢ hien

trial balance bdng két toin kzem tm

stand for /2 chi viét tdr cia .. :
double-entry method phuong p/mp biit rodn kep
at least it nhdt

generally speaking néi chung

according to theo ...

out of balance khdng cin déi

accounts receivable khodn phdi thu

notes payable thuong phiéu phdi trd

accounts payable khodr phis i

< Eeedisr Chi' thich g

1. An account is a record of changes (increases and decreases)
and balance in the value of a specific item.

Tai kbodn I vitc ghi sé nhiing thay. daz (tdng gidm) va

56 diw gm tri ciia mét hang muc cu ¢ e

2. The ledger is a detailed Ilsnng of all the accounts of an
organization. -

S& cdi I bdng ké chi 1idt tit cd cdc toi lelyoa'n ciia mpr
cong by
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3. As its name implies, the journal is a day—by-day record of
different business transactions. '

Nhuw cdi tén di goi y, s6 nhit Lfy la :6' ghi chép hang
ngay cdc vi giao dich kinh doanh khdc nhan. .

4. The amount recorded on the left or deblt sxde of an ac- .
count is called a debit or a debit entry.

S6 tidn ghi 6 bén trdi hodc bén ny cida i khodn duge
goi 13 béen ng hodc bt todn ny. K

Practice Thuc hanh

1. Oral drills
Luyén tip ndi

Pair work: Practice the following dialogue with your partner.
Thue hanh theo doi: Thic hanh bai d5i thoai sau vdi ban dong 1ép
cua ban. _

A: Do you understand the'elements'of the T-account?

B: Yes, it contains three elements.

title of account

left or debit side | right or credit side

A: What are they?
B: They are a title, a left side and a right side.
A: Why is it called a T-account?

B: Because its appearance (vé ngodi) resembles (gidng nhlf) a
capital letter “T”.
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2. Here’s the account balances of the Jack Woods Com-
pany, please prepare a trial balance.

DPay 14 bing tong két tai sén cia Céng ty ]ack Woods, xin
hay lip bdng két todn kiém tra.

Jack Woods, Drawing Dr. $ 2,800
Accounts Payable - Cr. $ 3,360
Salaries Expense - Dr. $ 42,000
Furniture and Equipment Dr. $ 16,800
Accounts Receivable Dr. $ 6,440
Jack Woods, Capital Cr. - $ 19,180
Service Revenue Cr. : $ 64,400
Cash ' Dr. $ 11,200
Rent Expense Dr: $ 5,600
Miscellanecus Expense Dr. $ 2,100
Supplies on Hand Cr. $ 3,500
Prepaid Insurance Cr. $ 5,320
Unearned Service Fees Dr.- $ 8,820

3. Translate the following sentences into Vietnamese.
Dich cidc cdu sau diy sang tiéng Viét,
(1) Double-entry bookkeeping (bit todn kép) is a complete sci-
entific and systematic accounting system.

(2) A trial balance can tell you whether the sum of all the
debits in the ledger equals the sum of all the credits.

(3) Decreases are logically recorded on the side opposite in-
creases.

(4) When a trial balance is out of balance, it is necessary to
search for errors and adjust the trial balance.
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Let’s Read Doc hiéu
Double-entry Method

According to the following rules of double entry, each of
the five categories of accounts is applied to as follows:
Exhibit I
Pattern of Increases and Decreases

Debits and Credits, and Normal Balances
Five Major Categories of Accounts

Assets Liabilities Owner's Equity Revenues Expenses
(1) Always true Debit | Credit  Debit | Credit  Debit | Credit  Debit | Credit  Debit | Credit
(2) Increases + o+ + + +
' (3) Decreases - - - - -
(4) Normal balance * * * * %

In order to illustrate the double-entry rules by T-account,
assume that Honest! Qompanywascorganized in November,
2004. How can its four transactions be recorded?

Transaction (1) Assume that the Honest invested $90,000 in his
company. The company records the receipt of $90,000 as follows:

(Dr.) Cash = (Cr.) (Dr)  Capital  (Cr.)
(1) 90,000 | : (1) 90,000

Transaction (2} Assume that the Honest went to the bank and
borrowed $20,000 on a note. The transaction is recorded as fol-
lows:

{Dr.) Cash (Cr) (Dr.) Liabilittes (Cr.)
(1) 90,000

(2) 20,000 , (2) 20,000
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Transaction (3) Assume that the Honest paid the office rent
$3,000 cash. The transaction is recorded as follows:

Or)  Cash  (Cr) (Or)  Capital  (Cr)
(1) 90,000 | | (1) 90,000
(2) 20,000 | (3) 3,000 (3) 3,000

Transaction (4) Assume that the Honest paid $2,500 wages to
employees. The transaction is recorded as follows:

(Dr)  Cash  (Cr) (Dr)  Capital  (Cr)
(1) 90,000 | (3) 3,000 3) 3.000 | (1) 90,000
@) 20,000 | (4) 25500 (4) 2,500

To check accounts, we refer to-the trial balance of Honest Com-
pany.

Honest'Company
Trial-Balance
December 31, 2004

Dr. Cr.
Cash $ 104,500 '
Notes payable $ 20,000
Rent expense $ 3,000 ' .
Wages expense $ 2,500
Capital | [ $ 90,000
' $ 110,000 $ 110,000
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Unit EIVE - Bai5
| Financial Statements
Bao céo tai chinh

1. Preparing financial statements
Lap bao cdo tai chinh

Z: Zhang Ying (a student) Truong Anh (sinh vién)
L: Li Dong (an accountant) Ly Ddng (nhdn vién ké todn)

Z: How many categories does a.financial statement include?
Bdo cdo tai chinh bao gém mdy loai?

T. It includes three basic categories: the balance sheet, the
income statement and the statement of cash flow.
N6 bao gom 3 loai'¢o''bén’ bdng t6ng két tal sdn, bdng bdo cdo
loi titc va bdng bdo cdo thu, chi tai chinh.

Z: Shall we make any analysis of detailed data in preparing
these statements? ,
Chiing ta phdi phdn tich cdc dit ligu chi tiét khi ldp cdc bdo cdo
nay phdi khéng?

L: No, they are ready-made data. The data have been meas-
ured, collected, summarized and classified, such as the
following chart - a financial statement. :
Khéng, ching la cde di ligu c6 sdn. Cde da liéu dé da dugc
ddnh gid, thu thdp, tong hgp va phdn logi, nhu bdng bdo cdo tai
chinh sau ddy.
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ABC CORPORATION
- Coéng ty ABC
Statement of Cash Flows
For the Year Ended December 31, 2004
Bao cdo thu chi tai chfnh
trong nim k&t thic vao ngay 31 thang 12 nam 2004

Net cash flows from operating activities $ 50,000
Tién ludn chuyén thudn trong hoat déng kinh doanh

Net cash flows used in investing activities $ (115,000)
Tién luén chuyén thudn trong hoat dong ddu :
Net cash flows provided by financing activities $ 100,000
Tién ludn chuyén thudn duwgc-cung cip bdi hoat dong tdi chink
Increase in cash balance $ 35,000
S6 du tien mdt tdng

Beginning cash balance (12/31/2003} : - $20,000
Sé" dw ddu ky

Ending cash balance'(12/31/2004) $ 55,000
S6" dw cudt ky

2. How to prepare a balance sheet
Cach 1ap bang tdng k&t tai san

Z: Would you please explain a balance sheet to me?
Xin anh vui tong gidi thich cho t6i bdng tong két tai sdn.

L: A balance sheet lists the company’s assets, liabilities and
owner’s equity. '
Bdng t6ng két tai sdn liét ké tai sdn, ebng nd va vén cla chii sé
hiu.
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. Does the balance sheet portray the financial position of
the organization at a specific time?
Bdng tong két tai sdn miéu td tinh hinh tai chinh cla céng ty
vdo mét thoi diém cu thé phdi khong?

' Yes. By the way, do you know how to make up a balance
sheet?
Phdi. A nay, c6 c6 biét cdeh ldp bdng tong két tai sdn khong?

: Oh, it is made up of the heading and the body.
O, né dude cdu thanh gdm dé muc va ndi dung chinh.

Right. The heading contains three items: the name of the
company, the name of the financial statement and the
date of the balance sheet. The body consists of three

- parts: assets, liabilities and owner’s equity.

Buing vdy: Dé muc ¢ 3 hang myc: tén cdng ty, tén cia bdng
bdo edo tai chinh vdngty: thdngidpnbdng tdng két tai sdn. Noi
dung chinh gdm c6 3 phdn: tai sdn, céng ng va vén cla chil sd
hifu. '

. Is the balance sheet a detailed expression of the account-
ing equation?

Bdng téng két tai sdn & bidu thife Cht tiét ca phuong trinh k&
todn phdi khong?

Yes, it must follow the equation as follows:
Phdi, né phdi tudn theo phuong trink nhu sau:

Assets = Liabilities + Owner’s equity
Tai sdn = Céng ng + Von cia chi s& hitu
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Example:
Vi du:
ABC CORPORATION
Cong ty ABC
Balance Sheet
Bing téng k&t tai sdn
June 30, 2004
Ngay 30 thing 6 ndm 2004
Assets
Tai san
Cash $ 7,000
Tién mdt
Accounts receivable $ 5,400
Khoan phdi thu
Land $ 40,000
Pét dai i
Total assets $ 52,400

Téong tai sdn

Liabilities and Owner’s Equity

Céng ng va vén cia chi sd hitu

Liabilities: 7

Céng no 7
Accounts payable ' $§ 800
Khodn phdi trd ‘ 7
Loan payable ‘ ' $ 40,000
Khodn vay phdi ra . [ —

Total liabilities $ 40,800
Téng cong ng -
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QOwner’s equity:
Vén cia chi sé hitu

Joanna Willis, capital $ 11,600
Vén ddu e ciia Joanna Willis

Total liabilities and Owner’s equity $ 52,400
Téng cong nd va von cia chit s¢ hitu :

g New Words = av il SR BT Mo

prepare /pri'pealr)/ v. chudn by, ldp thinb
accountant /akavntent/ n. nhain vién k€ todn
sheet /fiit/ n. bdng
income /'tnkom/ n. thu nhdp; ot tiic
flow /flav/ n. heu liegng, dong ludn chuyén
analysis /o'neelosis/ n. sy phdntich
chart /tfa:t/ n. bing, bidu Ao
corporation / ko:pa'veijn/ n. cong ty
operate /'oparet/ v. didu hanh, hoat djng
invest /in'vest/ v, ddu tir .
list /1ist/ v. ligr ké, lap danb sdch
portray /pa:'trer/ v. miéu rd
position /pd'zifn/ n. tinh hinbk
heading /'hedmy/ n. dé muc
body /'bod1/ n. phdn thin, phin chi yéu, npi dung chink
contain /ken'tem/ v. cd, chita J
consist (of) /ken'sist/ z. ¢d, gém cd
expression /1k'sprefn/ n. bidu thic, sw dién dat
follow /'folav/ v. lam theo, theo sau

n. sau day
loan /leun/ n. khodn vay
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Phrases and Special Terms :
t "Cym tir va thuat ngit chuyen ngénh

prepare/make up a statement chudn billdp bdo cdo

balance sheet bdng cdn d67 tai khodn; bdng ting két tai sin
income statement bdng bdo cdo loi riic

statement of cash flow bdng bdo cdo thu chi tii chink
ready-made cd sin, ldp sin

operating activity hogt ding kinh doanh

ending cash balance 56 dw cudi ky cia tai khodn tién mat
financial position #inh hink tai chinkh

by the way nhdn tign, 4 nay ‘

consist of ... gdm ¢6 ...

Chu thich @

Is the balance sheet a detailed expression of the account-
ing equation?

Bing tong kit tai sin 13 bitu thic chi tiét cuia plrong
trinh k€ todn phdi khong?

Practice =»viie -0 -« " Thuc hanh

1. Oral drills
Layén tip noi

Pair work: Practice the following dialogue with your partner.

Thuc hanh theo dm Thuc hanh bat déi thoaz sau vdi ban-dong tdp
cua ban.

A: Can you make clear (nd1 r6) the t_evrr‘n."liabilitieé”? :
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B: Yes, liabilities are debts owed by a company or creditor’s
equity.

A: Oh. Do liabilities include notes payable and accounts pay-
able?

Yes. By the way, do you understand the term “equities”?

> @

: Broadly speaking, equities are all claims to or interests in
assets, including liabilities and owner’s equity.

B: Exactly.

. Translate the following expressions.
Dich cdc cum tw sau ddy.

(1) a few questions about " (5) tinh hinh tai chinh

)

preparing a statement 6) lai rong

7) khodn phai thu
)

8)'khodn phal tra

(
(
(2) the accounting department (
(3) ready-made data (

(4) salaries payable

. Make “True” or “False” choices.
Hay chon “Didng” hodc “Sai”

{ ) (1) Every business prepares a balance sheet at the be-
ginning of the year or the month.

( ) (2) The balance sheet shows that a firm's assets are
always equal to its liabilities and owner’s equity.

( ) {8) Owner's Equity = Assets + Liabilities

{
{
( } (4) The income statement contains assets, liabilities
and owner’s equity.

(" ) (5) The balance sheet usually includes the heading and
the body.
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4. Translate the following sentences into Vietnamese.
. Dich cdc cdu sau diy sang tiéng Viét.

(1) A balance sheet shows the financial position of a business
on a specific date.

(2) Do you think that the balance sheet plays an important
part in a company’s transactions?

(3) Two sides of the balance sheet must always be equal be-
cause one side shows the resources of the business and
the other shows who supplied the resources.

Let’s Read | Doc hiéu
The Balance Sheet

The financial statement reflecting (phan dnh) a company’s
solvency (khd ndng thanh dodm)cisthe balance sheet. It follows
the accounting equation:

Assets = “Liabilities—+-Owner’s Equity

Let’s make an example: The following balance sheet por-
trays the financial position of Type Well Enterprise Limited
(cong ty trdch nhiém hitu han) on December 31, 2004.

TYPE WELL ENTERPRISE LIMITED

" Balance Sheet
For the Year Ended December 31, 2004

Assets Liabilities and Owner’s Equity -
Cash ~ $5,000 Liabilities
Supplies $ 800 Notes payable $ 4,500
Building $ 1,000 Accounts payable $ 6,000
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Office equipment $ 2,200 Salaries payable $ 2,000

Land $ 8,000 Total liabilities $ 12,500
Notes receivable $ 3,000 Owner’s equity

Balance, December 1, 2004 $ 4,000

Net income for December §$ 3,500

Total owner’s equity $ 7,500

Total assets $ 20,000 Total liabilities and $ 20,000
owner’s equity
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Unit $IX o - Bai 6

An Income Statement
Bang bao cao loi tuc

1. The importance of an income statement
TAm quan trong cta bang bao cdo lgi tic

S: Sue (a student) Sue (sinh vién)
W: Professor Wu  Gido su Ngo

. Professor Wu, would you please tell me something about
an income statement? :

Thua gido sit Ngb, xin vui long cho| em bigt déi thiit vé bdng bdo
cdo Igi tie.

. Sure. The income statemeént reports thel profitability of a
business organization.

Pugc. Bdng bdo cdo Igi tte bdo cdo khd ndng sinh (@i cia mét
t6 chite kinh doanh.

. Is it related to revenues and expenses?
N6 cé lién quan dén doanh thu vd chi phi phdi khéng q?

: Yes. If the company’s revenues of a period exceed its ex-
penses of the same period, net income results.

Phdi. Néu doanh thu cia céng ty trong mét ky k€ todn vugt qud
chi phi trong ciing ky dé thi ddn dén [&i rong.

. Well, if expenses exceed revenues, then the company has
a net loss.
A, néu chi phi vugt qud doanh thu thi céng ty bi 16 rong.
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W: That’s right. So the income statement is important for a
company’s owners, creditors and other interested parties.
Ping udy. Vi thé’ bdng bdo cdo lgi tie quan trong déi vdi chd
cong ty, ehi ng va cdc bén khdc cé quan tdm.

Example:

Vi du:

ABC COMPANY
Céng ty ABC
Income Statement
For the Month Ended December 31, 2004
: Bang béo céo lgi tic
trong thang két thdc vio ngay 31 thang 12 nim 2004

Revenues:
Doanh thu

Service revenues $ 5,700
Doanh thu 1r dich vu

Expenses:
Chi phi

Wages $ 2,600

Tién htong (cong nhdt/tudn)

Rent $ 400

Tién thué

Gas and oil $ 600

Xdng ddu
Total expenses $ 3,600
Tong chi phi
Net income $ 2,100
Lai rong
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2. Talking about an income statement
N6i vé bang béo céo 10i tic

S: Professor Wu, what elements does an income statement
contain?
Thua gido su Ngb, mét bdng bdo cdo lgi tiic cé nhiing yéu t8 gi?

W: As we know, it relates to revenues, expenses, net income
and net loss and so orn.
Nhu chiing ta d@ biét. né lién quan dén doanh thu, chi phi, (di
rong va 6 rong, v.v.

S: What does “revenues” mean?
“Doanh thu” la gi?

W: Revenues are the inflowsof-assets resulting from the sale
of products or from rendering services to customers.
Doanh thu {a ludng tai sdn dira vao tir viéc bdn sdn phdm hodc
t viéc cung cdp dich, vy, cho khdch hang,

S: Then, it may be cash received in the process of products
sold and services rendered.

Vdy 6 the la tién mdt nhdn duge trong qud trinh bdn sdn phdm
vé cung edp dich vu cho khdch hang.

W: Exactly. Can you explain “expenses”?
Chinh xdec. Em c6 th€ gidi thich “chi phi” duge khéng?

S: Okay, expenses are the cost incurred to produce revenues.
What about net income and net loss?

Da duge. chi phi la khodn phi phdi chiu dé tao ra doank thu. Con
(@i rong va 16 rong thi sao a?
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W: In brief, net income equals total revenues minus total ex-
penses, but net loss is opposite to net income. Let’s have
a look at the following figure.
N6i vdn tdt, Idi rong bdng tdng doanh thu trtr téng chi phi. nhung
18 rong trdi voi (@i rong. Chiing ta hdy xem bdng sau.

ABC COMPANY
Cong ty ABC
Income Statement
For the Month Ended December 31, 2004
Bang bao cdo ldi tic
trong thang két thic vio ngay 31 thing 12 ndm 2004

Revenues:
Doanh thu

Delivery service revenue " $ 13,200
Doank thu ti dich i giao hang

Expenses:

Chi phi
Advertising $ 50
Qudng cdo .
Gas and oil $ 680
Xdng ddu
Salaries $ 3.780
Tién huong (thdng)
Utilities 3 150
Tién dién midc

Insurance $ 200
Bdo hitm
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Rent $ 400
Tién thué

Supplies $ 500
Hang cung cdp

Depreciation — delivery trucks $ 750
Khdu hao ~ xe tdi giao hang

Total expenses ' $ 6,510
Tong chi phi

Net income $ 6,690
Lai rong
a New Words T moi g

importance /1m'po:tns/ n. § nghia, tdm quan trphg
profitability /profite'bilot1/ n. khd ning sink lii
related /r1'lextid/ dowed lithr quan

period /'proried/ n. thoi han, ky (ké todn)

exceed /1k'si:d/ v, viept qud, hon

result /r1'zalt/ o. ddn dén, dua dén
n. két gud

party /'pa:ti/ n. bén

wage /weid3/ n. tién heong (cong nhithudn)
rent /rent/ n. titn thué

gas /gaes/ n. xing

inflow /'mflau/ n. ludng vio, sw d6 vao
render /'renda(r)/ v. dua ra, cung cdp
incur /m'ks:(r)/ v. gdnh chiu

opposite /‘opazit/ a. trdi lgi, ngupe lgi
delivery /dr'lverr/ n. vite giao (hing)
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salary /'selar1/ n. tién luong (thing)

utility /ju'tslate/ n. tién ditn nudc

insurance /m'fo:-, m'foorans/ n. bdo hiém, tidn bdo hiém
depreciation /drpri:fi‘eifn/ n. su gidm gid, su kbdu hao

Phrases and Special Terms S
Cum ti va thuat ngit chuyén ngénh

net income /@ rong

resulting from 4o ...

net loss /4 rong

as we know nhw ching ta|da biér
be opposite to trdi vdi ...

-~ 1/Chi thich g

Revenues are the inflows of assets resulting from the sale
of products or from rendering services to customers.
Doanh thu la ludng tai sin dwa vdo tir viec bin sdn
phdm hodc tir vigc cung cdp dich vy cho khdch hang,

Practice Thuc -hanh

1. Complete the income statement and translate it into
Vietnamese.
Hoan thinh bing bao cdo loi titc ndy roi dich sang tiéng
Viét.
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Honest Company

: Income Statement
For the Month Ended December 31, 2004

Revenues
Net sales $ 310,000
Interests revenue $ 9,000
Other revenues . $ 13,900

Total revenues and gains

Costs, expenses and losses

Costs of products $ 160,000
Operating expenses $ 90,000
Interest expenses $ 23,600
Income taxes expenses $ 4,000

Total costs, expenses

Net income

2. Prepare an income statement.
Lép bdng bdo cdo loi tir.

(The following balances are for the Dillared Company. All
revenues and expenses are for the month ended January 31,
2004)

Service Revenue $ 24,000
Other Revenues $ 10,000
Operating Expense $ 11,680
Advertising Expense $ 720
Wages Expense $ 9,520
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Tax Expense $ 500
Rent Expense $ 1,440
Other Expenses $ 100

3. Make “True®” or “False” choices.
Hay chon “Ding” hodc “Sai”.

( ) (1) The heading of an income statement covers (bao
gom) the name of the business, the date of the
income statement and the name of the financial
statement “income statement”.

( ] (2) Net income equals revenues minus expenses.

( ) (3) Net loss is a decrease, in owner’s equity resulting
from operation of| the business.

( } {4) Revenues are decreases of assets resulting from
the delivery (s¥ giao) of goods or the rendering
services to customers.

Let’s Read Doc hiéu
An Income Statement

The financial statement reflecting (phdn dnh) a company’s
profitability is the income statement. Its basic structure is:

Revenues — Expenses = Net Income

We can prepare a company’s income statement as follows:
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CHRYSLER CORPORATION

Income Statement
For the Month Ended December 31, 2004

Revenues:
Service revenue - $ 46,000
Other revenues $ 14,000
Total revenues $ 60,000

Operating Expenses:

Supplies expense $ 30,000

Gas and oil expense $ 1,000

Rent expense $ 8,000

Wages expense $ 2,000
Total operating expenses $ 41,000
Net income $ 19,000
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Unit SEVEN Bai 7

Cost - Volume - Profit Relationship
Moi tuong quan giira gia thanh —
doanh s0 — loi nhuan

1. Budget preparation
Lap ngan sach

D: Dick (a student) Dick (sinh vién)
S: Susan (an accountant) Swusan (nhdn vién ké todn)

D: Pardon me for interrupting you.
Xin 16i vi lam gidn doan cé.

S: What’s up?
C6 chuyén gi vay?

D: Can you explain what a budget is in brief?
Cé ¢6 thé gidi thich ngdn gon ngén sdch & gl khong?

S: A budget is a plan showing a company’s objectives and
proposed ways of attaining those objectives.
Ngédn sdeh I ké hoach eho biét cde muc tiu cda cong ty va ede
duding 161 dé xudt dé dat duge nhitng muc tidu do.

D: So, budgeting is to establish a financial framework for a
company.
VI vdy. dp ngdn sdch la dé thiét ldp mét co cdu tai chinh cho
cong ty.
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S: That's right.
Buing vdy.

D: How can a budget be created?
Ngdn sdch duge ldp bang cdch nao?

S: It is generally done by means of separate budgets which
can then be combined into a master budget.

NG thudng duge ldp bdng cdch lam cde ngdn sdch rigng I€, sau
dé ¢6 thé duge sdp nhdp vao tong ngdn sdch.

D: So, a'master budget is a comprehensive planning docu-
ment of a company.
Vi thé, t6ng ngdn sdch la tai tign ldp k& hogeh tong hop cia
cong ty.

S: In other words, decision makers can control and monitor
the business opetationscaccording to the master budget.

N6i cdch khde, ngudi ra quyét dinh c6 thé kiém tra va theo doi
cde hoat dong kinh_doanh theo téng ngdn sdch. '

D: What contents does it contain?
N6 ¢6 nhitng ndi dung gi?

S: Let’s look at the following figure:
Ching ta hdy xem so d6 sau ddy:

62 — Tiéng Anh cho nhin vién i todn

Download Ebook Tai: https://downloadsachmienphi.com



Tron Bo SGK: https://bookglaoknoa.com

| Sales Budget

Ngdn sdch bdn hang

Production Budget
Ngdn sdch sdn xudt

Provide a Basis for
Projected Income
Statement

Cung cdp cd sd cho
bang bdo cdo lgi
uic dw kién

Raw Materials Budget
Ngidn sach nguyén liéu thé

Direct Labor Budget
Ngdn sdch lao déng truc tiép

Factory Overhead Budget
Ngdn sdch ddu phi co xudng

Operating Expense Budget
Ngén sdch chi phi dieu hanh

Provide a Basis for
Projected Balance
Sheet

Cung cdp cd sé cho
bdng tong két tai
sdn du kién

Capital 'Expenditures Budget

Ngén sdch chi phi ddu t cd bin

Cash Budget
Ngdn sdch tién mdt

2. Cost — volume - profit analysis
Phéan tich gi4 thanh - doanh s6 - lgi nhuan

: What is “cost - volume - profit (CVP) analysis”?
“Phdn tich gid thanh - doanh s6 - lgi nhugn (CVP)” la gi?

. It is an analysis of the effects of any company’s operating
changes. It is also called “break-even analysis”.

D6 la bdng phdn tich dnh hudng ciia cde thay déi trong viée
didu hanh kinh doanh cia bdt ky céng ty ndo. Ngodi ra, né con

dugc goi la “phdn tich hda vdn”.
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D: What chart is this?
Pdy la biéu db gi?

$: It's a “break-even chart”.
Pdy la “biéu db hoa vén”.

240
220
200 Profit
Sal (Lay
, 180 s
Doank the ™%
160 Break-even
2 point
g 3 140 Pifm hda vin
=£. 120 Tglal costs
8 100 Tong chi pkl , Fixed costs
Chi pht o
80 l ". T
60 .
40 :fdsjs Variable[ Y, Variable costs
20/ costs || Ch phf Win d6i
Chi pM bifn 46
07 Tgvigedgchisayglocpacigiler 10 1. 12
Units{000)
Detn vi

cost /kost/ n. chi phi, gid thinh
volume /'volju:m/ n. doanh s&
budget /'bad3it/ n. ngdn sdch
v. ldp ngin sdch -
preparation /,prepa'reifn/ n. s chudn bj, viec lap thanh
interrupt /,mta'rapt/ v. lim gidn doan, ngd't i
objective /ab'dsektiv/ n. muc tiéu, muc dich
propose /pre'pavz/ v. dé xudt
attain /o'temn/ v. gidnb duge, dat dupc
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establish /1'staeblif/ v. thidt lip

framework /'frenmws:k/ n. co cdu, khudn khé

separate /'seprot/ a. riéng lé )

combine /kem'bamn/ v. k&t hop, phdi hop

master /'ma:sta(r)/ a. tong thé

comprehensive / kompri'henswv/ a. toar dzen, té’ng hop,
bao qudt

document /'dokjument/ n. ching 11, vin ki¢n, tai lifu

monitor /'montta(r)/ v. qudn Y, theo doi

content /'kontent/ n. ngi dung

basis /'beisis/ n. nén ting, co s¢

production /pra'dakfn/ n wifchsdn xudt

raw /1o:/ a. thé, chuwa xi 1y

material /moa'tioriel/ n. nguyén lifn

labo(u)r /'leiba(r)#vmsellac dpng

overhead /'suvehed/ n..ddn phi

project / pro'diekt/ v.-diw-kién

expenditure /1k'spenditfa(r)/ n. chi phi

effect /1'fekt/ n. vige dnl hiudng

unit /'jumit/ n. don vj

Phra es and Special Terms "

"Cum tit va thudt ngtr chuyén’ nganh'

cost — volume — profit relationship mdi tuong quan gita
gid thanh — doanh s¢ — loi nhudn

budget preparation 4p ngin sich

master budget tdng ngin sdch
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comprehensive planning document raf ligu lip ké hoach
t6ng hop

raw materials budgét ngdn sich nguyén' litu thé

direct labor budget ngdn sdch lao dpng truc tiép

factory overhead budget ngdn sdch ddu phi co xuing

| operating expense budget ngdn sdch chi phi didu hinh

capital expenditures budget ngan sdch chi phi déu tu co
bin )

cost — volume — profit analysis phdn tich gid thanh —
doanb s6 ~ i nhudn

break-even hda vén

break-even point diém hda vin

fixed cost chi pht c& dink

variable cost chi phi bitn ddi

It is generally done-by-means-of separate budgets which
can then be combined into a mastetr budget.

N6 thuimg duwor lip bang cdch lam cde ngdn sdch riéng Iz}
sau db cé thé dugc sdp nhip vio tdng ngan sdch.

Practice Thyc hanh

. Oral drills
Luyén tip néi

i

Discussion:
Thao ludn:

(1) Explain what a budget is in your own words.
Bing von tir ciia ban hdy gidi thich ngin sich 12 gi.
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{2) How can a budget be created?
Ngdn sdch cé thé dugc lip bing cdch nao?

. Translate the following expressions.
Dich cdc cum tiv sau diy.

(1) cost-volume-profit analysis

2) break-even peint '

3] production budget

4) fixed costs

5
6) viéc 1ap ngan sich
7} téng ngan sach

(
(
(
(
(
(
(8) chi phi bién ddi

)

)

)

) méi tuong quan gitta gid thanh ~ doanh s - lgi nhuan
: .

)

)

. Match each term in column B with a term of similar
meaning in column A. | _
Két ting t@/cum ti-d-cot-Bvdi-mot-tir cé6 nghia tuong tu
g cét A. .

A B
(1) break-even a. advantage or good obtained from sth.
{2) profit b. income
{3) revenue c. things needed for a purpose
(4} manufacture d. make '
(5} equipment e. make neither a profit nor a loss
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Let’s Read - Poc hidu
Cost-Volume-Profit Analysis

Let’s adopt (dp dung) the equation method to discuss the
following example. Assyme Honest Company sells motorbikes.
The selling price is $480 per motorbike. The variable costs
are $80 per motorbike and the fixed expenses are $24,800
per month. How many motorbikes must be sold to break-even
or make a profit?

Sales = Variable Costs + Fixed Expenses + Profits

Assume X = Volume of units to be sold to break-even at
the break-even point, profits will/be zero. This equation would
be: .

$480X = $80X + $24,800 + O

$400X = $24,800

X = 62 motorbikes

~(or total sales $29,760 at $480 per motorbike)

This example tells us: in each month the company must
sell 62 motorbikes to reach the break-even point. The com-
pany must sell more than 62 motorbikes to make any profits.
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Unit EIGHT Bai 8

Cost Accounting
Hach toan gia thanh

1. Basic ideas of cost accounting
Céc khéi niém co ban vé
hach toan gia thanh

§: Sam
W: Mr. White Ong White

S: Mr. White, could you tell'me something about cost ac-
counting?
Thua dng White, xin 6ng vui long néi cho téi biét dai chut vé
hach todn gid thanh.

W: Sure. Cost accounting provides timely unit product cost
through the use of perpetual inventory procedures and
predetermined factory overhead rates.

Puge. Hach todn gid thanh cung cdp kip thoi gid thanh don vi
sdn phdm thong qua viéc si? dung thi tuc kiém ké lién tuc va
mufe ddu phi eo xudng duge dinh trude.

S: In a sense, any orderly method of developing cost infor-
mation constitutes cost accounting, doesn’t it?
VE mot y nghia ndo d6, bat cif phudng phdp cé trinh ty ndo dé
trién khai thong tin gid thanh cling déu phdi gom c6 hach todn
gid thanh, phdi khong?

W: Exactly.
Hodn toan ding vdy.
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- S: What is “perpetual inventory procedures”?
“Thi tuc kiém ké lién tuc” la gi?

W: It is a method used to record and carry inventory on the
books. _
D6 (& phuong phdp dude sit dung d€ ghi chép va tién hanh kiém
ké s6 sdch. '
Perpetual Inventory System
-Hé théng kiém ké lién tuc

Ttem XL — 2004 Minimum 8
Mdr hang XL - 2004 T thidu 8
Location storeroom 2 Maximum 20
Vi iri nhé kho 362 Téida2e
PURCHASED SOLD BALANCE
Muag Bin Sédwe -
Date Units ggs]; Total | Units g(l,lsl: Total Units ggsl: Balance
Ngdything | Ponvi Do gid Téng cong| Danvi Do i Tong céng| Dnvi Bongid Sédu
Jan. 1
Ngay I thing
! 12 |$5000( $600.00
7. 2| $50.00(% 100,000 §0 |$5000]| $500.00
9 10 |$ 55.00/$ 550.00 10 | $ 5000
10 | $55.00[$ 1,050.00
12 8 2 $50.00 ‘
e 10 [$5500] $°650.00
31 ’ 2
1 9 [$5500] $495.00
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2. How to compute the unit cost
Cach tinh don gia

: Excuse me for interrupting you, but how do we analyze
the unit cost of a product?

Xin 180 vi lam gidn doan éng, chung ta phdn tich don gid cla
sdn phdm bdng cdch nao?

: We analyze it by two bas1c types of cost accounting sys-
tems.

Chiing ta phdn tich né blng hai logi hé thong hach todn gid
thanh cd bdn. _

: What are they?
Ching la gi7

: Job order cost accounting:and process cost accouhting.
Hach todn gid thanh theo [6 hang va hach todn gid thanh theo
- ¢bng doan sdn xugt.

Do both systems achieve the same purpose?
Cd hai hé théng déu dat ciing mot muc dich phdi khéng?

: Yes. Their purpose is to allocate manufacturing cost to
products to determine their unit costs. :

Phdi. Muc dich cta ching t& dn dinh chi phi sdn xudt cho sdn
phdm d¢ quyé’t dinh don gid cila s&n'phd’m. |

: How many parts is product manufacturmg cost made up
of?
Chi phi sén xudt sdn pham gbm c6 bao nhiéu thanh phdn?

. The equation is as follows: -
Phuong trinh nhu sau:

Tiéng Anh cho nhén vién ke todn — 71

Download Ebook Tai: https://downloadsachmienphi.com



Tron Bo SGK: https://bookglaoknoa.com

Product Coslt
Gid thanh sdén phdm

Prime Cost (aiso Direct Manufac-
known as manufac- . , .
furs tor f Materials Direct turing
tunng C(E)S or lac- Cost Labor Cost| | Overhead
g;;y Ch"f bin (cimg|"| CHi2H _[+| Chi phi lao |+| Cost
7 P .cf‘ ? ;:f"g nguyén vét| | dong tric Phi diéu
wgc goi la chi pht | oo iie | | vidp hank sdn
san xudt hay chi phi . : -
" 1Ep xudt
cong xuong)

Total Manufacturing Costs
So, Unit Cost _ Tong chi phi sdn xudt

Vi vdy, | Don gid The Number of Products Manufactured
86" higng san phdm sdn xudt

;NewisWordsHil
timely /'taimli/ a. deing hic

ad. dung hic, kip thoi
perpetual /peo'petfusl/ a. litn tuc
inventory /‘'mventri/ n. viéc kiém ké
procedure /pra'si:dza(r)/ n. thi tuc
predetermine / pri:dr'ts:mm/ v. dink trude
orderly /'o:dali/ a. ¢c6 trdt tx
constitute /'konstitju:t/ ». gdm c6
carry /'keert/ v. tién bank
book /buk/ n. 56 sdch
locadon /lov'kein/ n. vi tri
storeroom /'sta:rom/ n. nha kho
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minimum /'minimam/ n. lugng/muc 165 thitu
maximum /'maksimem/ n. lugng/mikc t6i da
p‘urchase /'paitfas/ v. & n. mua

compute /kom'pju:t/ v. tinh rodn

analyze /'mnolaiz/ v. phin tich

achieve /o'tfiv/ 2. dat duoc

allocate /'mloket/ v. dn dinh, phin phoi

prime /praim/ a. quan trong nhdt, chinh, cin bin

Phrases and Special Terms

€. -7 -Cum tiva-thudt ,ngt“r chuYén;f'hgéhnﬁ'f

cost accounting Aach todn gidthanh, k€ todn phi t6n

perpetual inventory procedures hri tuc kiem ke lien tuc

predetermined factory overhead rates e didu phi co
xirdng diege dinh tride

in a sense vé mgt ¥ nghia ndo dé

iob order cost accountingfach-tadn-gid thinh theo I hing

process cost accounting hach todn gid thanh theo cong
doan sdn xudt

manufacturing cost chi phi sdn xudt

manufacturing overhead cost phi diéu hanh sin xudt

N CRUTTRICH
1. Cost accounting provides timely unit product cost through
the use of perpetual inventory procedures and predeter-

mined factory overhead rates.

Hach todn gid thank cung clp kip thii gid thank don vi
sdn phdm thong qua vigc sit dung thit tuc kiém ké litn tyc
va mute ddu phi co xudng duge dinh trude.

e
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2. In a sense, any orderly method of developmg cost infor-
mation constitutes cost accounting.
Vé mgs § nghia nio dé, bt cié phuong phip cé trink s
ndo dé tritn khai théng tin gid thanh amg déu phdi gom
b hach todn gid thanh.

3. Their purpose is to allocate manufacturing cost to prod-
ucts to determine their unit costs.
Mouc dich cita dmng la dn dinh chi phi sin xudt cho sin
phdm & quyer dinh don gid cia sdn phim.

i

Practice Thuc hanh

1. Oral drills
Luyén tip néi

Pair work: Practice the following dialogue with your partner.

Thyc hanh theo dol: Thuc hanh bai dot thoai sau vdi ban dong 16p

ctia ban.

A: Do you know job order cost accounting and process cost
accounting?

: Yes, we discuss product unit by these methods. _

A: Which companies use job order or process cost accounting?

: This depends on the company’s operations. For example,
the job order system is good for companies that manufac-
ture one-of-a-kind products (nhizng céng ty sdn xudt cung
mét loai sdn phdm).

A: Such as shipbuilding company (¢céng ty dong tau) and

service-type business?

B: Yes, that's right.

==

o
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9. Match each term in column B with a term of similar
meaning in column A.
Két ting tijcum tir ¢ cft B voi mot tir ¢6 nghia tub’ng tw
g cét A.

A ' B

(1) suggest a. aim, goal

(2) objective b. something produced

(3) timely ¢. propose

(4) product d. decide, make a decision

(5) determine e. to a large extent or degree

{6) widely f. occurring at just the right time
Let’s Read ' Poc hiéu

Cost-Accounting

Cost accounting systems are widely used by all types of
companies. Managers make use of .cost accounting systems to
determine unit costs-of-produets-and-to control manufacturing
overhead.

In order to show the flow of product costs there are six
ledger accounts in the cost accounting systerﬁ. They are
(1) Materials Inventory, (2) Direct Labor, {3) Manufacturing
Overhead, (4) Work in Process Inventory, (5) Finished Goods
Inventory, (6) Costs of Goods Sold (tri gid hang héa da xudt
kho). The manufacturing costs (material labor overhead) must
be recorded and transferred to the detailed ledger accounts
according to accounting principles. These ledger accounts are
made on the basis of computing unit costs.
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Unit NINE Bai 9

Price
Gia ca

1. The price of the battery
Gia cua b6 dc quy
L: Mr Li Ong Ly
J: Mr. Johnson  Ong Fohnson

Mr. Li, your price for the Chinese batteries is too high.
Org Ly, gid éng dua ra cho bd-de-quy Trung Quée nay qud cao.

Well, Mr. Johnson, I don’t think so. We offered you CIF
New York. That means we have to pay for the insurance
and freight.

A, ong Johnson, toi khdng nght vdy. Chung toi tinh cho éng gid
CIF tai New York. Diéu d6 cé nghia [d chiing té( phdi trd tién
bdo hi€m va cude phi.

Even so, it’s still too high. Can you offer me FOB
Guangzhou?

Ngay cd nhu vdy. gid ed vén con qud cao. Ong ¢6 thé tinh cho
to gid FOB tai Qudng Chdu duge khéng?

Of course we can. But if we offer you FOB Guangzhou,
you have to pay for the insurance and freight. Besides,
you’ll also have to arrange shipment yourself. But if we
offer you CIF, we'll pay for the insurance and freight and
we will let PICC and COSCO take care of our goods.

DU nhién la duge. Nhung néu ching téi tinh cho éng gid FOB tai
Qudng Chdu, dng phdi thanh todn tién bdo hiém va eude phi.
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Ngoai ra, ong ciing phdi tu thu xép vigc guti hang. Nhung néu
chiing t6i tinh cho 6ng gid CIF. ching t6i sé thanh todn tién bdo
hiém v cude phi va chiing t6i s& d€ cho Cong ty Bdo hiém
Nhén dan Trung Quée va Céng ty Vdn téi bién Trung Qudc trong
coi hang héa cla chiing 16i.

You mean if we pay for the insurance and freight, we
have to pay more than you do?

Y 6ng (@ néu ching t6i thanh todn tién bdo hiém va cude phi,
chiing t6i phdi thanh todn nhiéu hon cdc éng a?

Yes. I think you’ll have to pay at least 5% more both for
the insurance and freight.

Phdi. Toi nght Gng s& phdi thanh, todn nhiéu hon it nhdt 5% cd
tién bdo hiém va cudc phi.

Why?
Tai sao?

Because we are their established customer. .
BGi vi chuing t6i la khdch hang du ndm cia ho.

Now, 1 understand. If you always let them take care of
your business, they can give you a certain percentage of
discount.

Bdy giof th toi hi€u roi. Néu bng fudn d€ cho ho ciing lo viée lam
dn cda 6ng, ho c6 thé gidm cho dng mt ty (¢ phdn tram nhdt
dinh.

You are right.
Ong noi diing ddy.

Okay, I'll accept your price.
Pugec. 6i chdp nhdn gid éng dua ra.
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L: What about the payment?
Con viée thanh todn thi sao?

J: I think we can open an L/C for you in about two weeks.
T6i nght chiing t6i c6 thé md mét thy tin dung cho éng trong
khodng 2 tudn nita.

L: That’s good. I hope everything will be okay for this trans-
action,
Thé thi tét. Téi mong moi vige s& subn sé trong vy giao dich nay.

J; SodolL
To6i cling mong nhu vdy.

2. Price discount
Chiét kh&u (hang)

L: Mr. tiang Ong Luong
B: Mr. Brown Ong Brown

L: We are very interested in your photocopy machines. We
would like to know more about them.

Chiing t6i rdt quan tdm dén mdy phdtécopy cila 6ng. Ching tdi
mudn biét thém vé ching.

B: Thank you for your inquiry. Can I show you how to use
i?
Cdm on dng d@ hoi. T6i chi cho éng cdch st dung mdy nhé?

L: Thank you, but we've seen it already. We prefer a reason-
able CIF Guangzhou quotation.
Cdm on, ching t0i da thdy né rbi. Chiing t6i mudn biét bdng bdo
gid CIF hgp ly tai Qudng Chdu hon.
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: The CIF price of this photocopy machine is $10,000, with
a 20% discount for quantities over 100.

Gid CIf cida mdy phétécopy nay & 10.000 dé la, chiét khdu 20%
néu mua so higng trén 100 mdy.

As we plan to place regular orders, we wonder if you
could give us a 25% quantity discount.

Vi ching t6i dy dinh dat hang thuong ky. khdng biét ong c6 thé
gidm gid 25% cho chiing t6i néu mua s6 lugng {dn hay khong.

. 25% is far more than we offer any of our customers.
25% thi qud nhiéu so vdi muc chirg t6i tinh cho cde khdch hang
khde cla ching téi.

Well, maybe we can accept the 20% quantity discount for
our initial orders, but you:should consider it for our future
orders. By the way, what about your after-sale service?

Vdy, 6 I8 ching t6icd théehdpmigm dugergidm 20% do mua s6
fugng ton cho cde don ddt hang ban ddu cda chiing toi, rhung
éng nén xem xét muic chiét khdu cho'cdc don ddt hang sau nay
cia ching toi. Nhdn tién cho héi. dich vu hdu mai cila dng thi
thé’ ndo? : '

. We provide a first-class service and a full guarantee for
all our products for three years.

Chuing t0i cung edp dich vu hdu mdi hang nhdt va bdo hanh
todn bo cdc sdn phdm cila chiing téi trong 3 ndm.
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a New Words - Tit méi g

battery /'beetors/ n. bg dc quy

freight /frett/ n. cude phi

arrange /o'rend3/ v. sdp xé, thu xép
shipment /'fipment/ n. vigc gi#i hang
percentage /pa'sentid3/ n. 5 [ phin trim
discount /'diskaunt/ n. chidt khdu, sy gidm gid

photocopy /'favtevkop1/ v. sao chup
n. bdn phéidcopy, sie sao chup

inquiry /in'kwatert/ n. cdr béi, diéu thic mic
reasonable /'ri:zonabl/ a. hgp L, phdi chang
quotation / kweu'teifn/ n. bdng bdo gid
quantity /'’kwontatt/ n. sf-lugng

regular /'regjula(v)/ a. déu din, thuing ky
initial /1r'n1fl/ a. ban diu

guarantee / ,gaeran'tic/ o gidy bdo hanb; su bdo dim
v—bdo-ddm;bdo hinh

Phrases and Special Terms i
. Cum tt va thuat ngit chuyén nganh

CIF: Cost, Insurance and Freight gid bao gom #ién hing,
tién bdo hitm va cudc phi; gid CIF
FOB: Free on Board gid giao lén tau; gid FOB

PICC: The People’s Insurance Company of China Céng ty
Bdo hiém Nhén déin Trung Quéc

COSCO: China Ocean Shipping Company Céng ty Vién tii
bitn Trung Quéc

L/C: Leuer of Credit thu tin dung (khing thé hiy ngang)
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photocopy machine mdy phétbcopylsao chup
place orders (place an order) dgt hing
initial order don dit hing ban ddu
after-sale service dfch vu hiu mai

o Notes i n g 89 i v Chig thich g

1. I think you’ll have to pay at least 5% more both for the
insurance and freight.
161 nght 6ng s phdi thanh todn nhiéu hon it nhit 5%
cd titn bdo hidm va cude phi.

2. We prefer a reasonable CIF Guangzhou quotation.
Cliing t6i mubn biét bing(bdo gid CIF hgp lj tai Quang
Chéu hon.

| 3 with a 20% discount for quantitiesiover 100.
chiét khdu 20% néu mua s¢ lwong trén 100 mdy.

4. 25% is far more than we offer any of our customers.

25% thi qud nhidu so véi mikc ching 101 tinh che cdc
khdch hang khdc cda ching i,

5. We provide a first-class service and a full guarantee for
all our products for three years.
Chiing t6i cung cdp dich vu hin mai bang nhdt va bdo
hanh todn bg cdc sin phdm cia chiing t6i trong 3 nam.
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Practice - Thuyc ‘hinh

1. Match work: ask and answer in pairs.
Thuc hinh két hop: ting d6i ban déng tip hoi va trd 161,

(1) What about ordering A. 25% is far more than we
100,000 dozen? offer any of our customers.

(2) Let’s make it $80. B. OK, we'll consider it.

(3) You'd better accept CIF C. It’s too long. What about
New York. one week? ‘

(4) Why not give us 25% D. That’s too dear. What do
quantity discount? you think of $50?

{5) Shall we open an L/C in E. Why? 1 want you to offer
two weeks? ' us FOB Guangzhou.

2. Make “True” or “False” choices.

Haiy chon “Ding” hodc “Sai”.

( } (1) CIF means Cost, Insurance and Freight.

( ) (2) If Mr. Johnson accepts CIF New York, he has to
pay for the insurance and freight.

( ) (8) Mr. Johnson will pay for the batteries by an L/C.

( ) (4) Mr. Brown will offer Mr. Liang a reasonable FOB
Guangzhou quotation.

{ ) (5) If Mr. Liang orders 80 photocopy machines, he will
get a 20% quantity discount.

( } (6) Mr. Brown’s compariy can provide a full guarantee
for all their products for three years.
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3. Translate the following expressions.
Dich cdc cum to sau diy.

.(1) gia bao gém tién hang, {4) FOB
tién bdo hiém va cudc phi (5 price discount
(2) gid hang (6) CIF Shanghai quotation

{3) dich vy hau maii hang nhit

Let’s Read Doc hidu

May 1, 2004

Dear Sirs,

Thank you for your letter of inquiry of April 12, 2004. Now
we have the pleasure in offering you the following:

Commodity (mdt hang): Chinese batteries

Brand (rnhdn hiéu):"White Light

Quantity: 100,000 dezen

Price: USD 12/dozen-CIF-New-York-or-USD 8/dozen FOB
Guangzhou

Payment: 100% L/C at sight

Delivery: Early August, 2004

Packing (déng géi): Standard export cardboard box of 20 dozen
each

This offer remains (2dn/tiép tuc tén tai) good for two weeks. If
you are interested in this offer, please confirm (xdc nhdn) by
fax.

Truly yours,
Liu Fang

" Tigng Anh cho nhdn vién ke todn — 83

Download Ebook Tai: https://downloadsachmienphi.com



Tron Bo SGK: https://bookglaoknoa.com

Unit TEN | Bai 10
Credit Cards
Thé tin dung
1. About a credit card
Vé thé tin dung
C: A bank clerk Nhdn vién ngdn hang
B: Mr. Brown Ong Brown
C: Hello! What can 1 do for you?
Xin chao! T6i c6 thé gip gicho ong?
B: Could you give me some-help about the credit cards?

Anh vui long gitip t6i vé thé tin dung nhé?

C: Sure!
Duoe al

B: Thank you. Who can have a credit card?
Cdm dn anh. Xin hoi ai c6 thé cd thé tin dung?

C: Well, anyone who has a steady income and a good work
record can apply for a credit card.

A, bdt it ai ¢6 thu nhdp 6n dinh va cé ching nhdn céng viéc
tét déu c6 thé xin cdp thé tin dung.

B: What is a credit card used for?
Thé tin dung dugc ding cho vige gi?
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C: With the credit card, you can buy what you need and
don’t have to carry much cash.
Vdi thé tin dung, ong ¢6 thé mua thif éng cdn mua va khong
phdi mang theo rhiéu tién mgt.

B: That sounds quite good. How can I pay for my expenses
after I use the credit card?
R&! 161, Toi c6 thé thanh todn cde khodn chi tiéu cla toi sau khi
diing thé tin dung bang cdch néo?

C: There are three ways. First, you can pay for it as soon as
you receive the bill. Second, you may receive a monthly
bill. In this way, you can pay for your expenses a month
later without any extra charge. Third, you may even choose
to make your payments over several months and pay only
part of the total amount each 'month. But if you do this, a
small service charge will be added to your total bill.

C6 3 cdch. Thit rthélyléng <6 Ith thanh todn ngay khi nhdn héa
don. Thit hai, ong c6 thé nhdn mdt héa don hang thdng. Bdng
cdch nay, Ong o6 thé' thanh todn’cdc khodn chi tiéu ciia 6ng mot
thdng sau d6 ma khéng trd thém khodn phi nao ed. Thit ba,
thdm chi 6ng co thé chon cdch thanh todn trong vai thdng va chi
thanh todn mét phdn trong téng so tién méi thdng. Nhung néu
dng lam theo cdch nay, ching 101 s& cong thém mot khodn nhd
phi dich vy vao héa don tong cpng cila ng.

B: It's very kind of you to give me so much useful informa-
tion.
R4t cdm on anh da cho ti biét nhiéu théng tin hitu ich nhu vdy.

C: My pleasure.
Khéng-cd chi.
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2. How to apply for a credit card
Céach xin cdp thé tin dung

B: Last time you told me something about the credit card.
Today 1'd like to get a credit card. Can you tell me how
to apply for it?

Ldn trude anh dd cho t6i bigl dbi chut vé thé tin dung. Hém nay
t6i mudn lam thé tin dung. Anh 6 thé cho toi biét cdch xin cdp
thé duge khéng?

C: It’s easy. Our bank issues the Great Wall card. I suggest
you apply for a common card first.
Dé thdi. Ngdn hang ctla chiing t6i cdp thé tin dung Great Wall.
Toi dé nghi éng xin cdp thé tindung thong thuong trudc.

B: Okay.
Vidng.

C: Please fill in the application form and pay one thousand
yuan as earnest money. When you get the card, you
should  have a guarantor together with you to sign the
application form.

Xin vui long dién vao mdu don ndy va déng {.000 nhdn ddn té
lam tién ddt coc. Khi éng c6 thé. ng phdi c6 ngudi bdo lank
clng vdi éng ky tén vao mdu don nay.

B: How much is the service fee?
Phi dich vu la bao nhiéu?

C: For a common card, the yearly fee is 20 yuan.
D6t vi thé tin dung thong thuong, phi dich vu hdang nam & 20
nhdn ddn té.
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B: Okay. I will apply for a common card.
Puge. T6i sé xin cap thé tin dung théng thudng.

8 New:Words :% - oo - - Ta'méi g

steady /'sted1/ a. n dink, viing chic
apply /a'plat/ v. xin cdp
bill /bil/ n. hda don, bien lai; (My) t& bac gidy
monthly /'man0li/ a. & ad. méi thing mpt ldn, hang thing
extra /'ckstra/ a. phu, rthém
charge /tfa:ds/ n. phi
v. tinh phi
issue /'isju, ‘fju/ v. cdp phdt
common /'komon/ a. théng thiong
earnest /'z:nist/ n. tidn dit coc
@i S0t | sdngy Gud quyét
guarantor / ,garan'to:(r)/ n. ngwdi bdo link
fee /fi:/ n. &2 phi
vearly /'j1a-, j3:t/ a. & ad. hdng nam, méi nim mét ldn

R TR S
gt T e

S and SpeCIal TermS . ;._,_ -‘."'Ti' et “_;‘::.
. Cym tit va thuat ngir chuyén nganh

a monthly bill hda don hing thing

without any extra charge khong trd thém khodn phi ndo cd
the total amount tdng 56 rién

the Great Wall card #hé tin dung Great Wall

earnest money fién dit coc, titn ky quj

service fee (charge) phi djch vu
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S et 789 20 Chithiich g

1. First, you can pay for it as soon as you receive the bill.

Thit nhdt, ong cé th thanh todn ngay kbi nhin héa
don. J

2. Second, you may receive a monthly bill. In this ;vay, you
can pay for your expenses a month later without any ex-
tra charge.

Thit hai, ong cé the nhin mpt héa don hing thing. Bing
cdch ndy, 6ng 6 thé thank todn cdc khodn chi titu cia
bng mpt thing sau dé ma kbhong trd thém khodn phi nao
cd.

3. Third, you may even choose to make your payments over
several months and pay only part of the total amount
each month. But if you do this, a small service charge
will be added 1o, your. total bill.

Thit ba, thim chi ong c6 the chon cdch thanh todn trong
vai thing va chi'thank todn ‘mgt phdn trong téng 6 titn
moi thing. Nhung néu ong lam theo cdch nay, ching t6i
5€ cfng thém mot kbhodn nbd phi dich vu vao héa don
ting cfng cia dng.

add ... to thém/efng ... vao (to lam gi6i ti). Vi du:

¢ Please add some sugar to the coffee.
Lam on théem met it duing vio ca phe.
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Practice : Thuc hanh

1. Match work: ask and answer in pairs.
Thuc hanh két hop: ting déi ban déng tip hoi va trd Ioi.

(1) May I help you?

(2) Shall I get some chalk for
you?

(3) There’s a seat for you,
Wang Lin.

{4) Let me carry the bag for
you.

{5) Is there anything else [
can do for you?

A

Q

That’s very kind of you.
But it’s light. I can manage
it myself.

. No, thanks. It’s for Granny

Li.

. Yes, please.
. No, thanks. Thank you for

all your help.

. Yes. I'd like two sweaters.

2. Make “True” or*False® choices.

Hay chon “Ding” hodc “Sai”.

( ) (1) Anyone can-applyfor-a-credit card.

( ) {2) One can buy all things with the credit card.

(- ) {3) A small service charge is always added to one’s

credit card bill,

( ) (4) When one applies for a credit card, he only has to
fill in the application form.

{ ) (5) There are many kinds of credit cards.

3. Fill in the blanks with the following expressions.
Dién cédc cum ti¥ sau ddy vio ché tréng.

apply for, add ... to, would like, worry about, fill
in, at a discount, together with, at first
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(1) What can I do for you?

1 to buy a pair of shoes.
(2) Please the hole with earth.
(3) Don’t . his studies. He does well in all his subjects.
(4) H the job yesterday, but he failed.
{5) The father, his children, is going swimming this
afternoon.
(6) The lovely blouse was 100 yuan, but I bought it
of 20%.

(7) The experiment wasn’t successful

(8) Please some wood the fire.

4. Translate the following expressions.
Dich cdc cum t@ sau déy.
(1} xin Acz“ip thé tincdung (4) 'pay for the expenses

(2} thu nhap 6n dinh

{3) trd tién dit coc

{5) without service fee
{6)-extra charge

.

.
Let’s Read Poc hiéu
Recognize the credit cards:
b ¥
CUSTOMER COPY r&léfa{;%¥ f&g
MERCIHANT NAME :
1ESS BOOKSTORE
TIAPPY MART 11 THANK YOU !!

1t THANK vou 1!

CARD TYPE: MASTER
NUMBER: 54172007046090
EXP. DATE: 09/04
DATE/TIME AUG. 15/03 8:35
TOTAL NT § 34

Amy Wang
CARDHOLDER SIGNATURE

CARD TYPE: VISA CARD
NUMBER: 4563180070450218
EXP. DATE: 12/04
DATE/TIME OCT. 12/03 12:23
TOTAL NT § 450
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Unit ELEVEN Bai 11

International Trade
Mau dich quoc té

1. A dialogue about international trade
M@ét cudc doi thoai vé méiu dich quéc té

W: Wang Ling Vuong Linh
T: Mr. Tang  Ong Puing

W: Mr. Tang, I'm interested in international trade, could you
please explain it to me?
Thua 6ng Pudng, 16i rdl quan (@in dén mdu dich quée t& 6ng
vui long gidi thich cho t6i nhé? '

T: Okay. Internationalytradesincludes visible trade and invisi-
ble trade. Visible trade involves the import and export of
goods. Invisible trade involves services. _

Puge. Mdu dich quéc té bao gom mdu dich hifu hinh vd mdu
dich vé Rinh. Mdu dich hitu hinh bao ham viéc xudt nhap khdu
hang héa. Mdu dich vé hinh bao ham cde dich vu.

W: What about favourable balance of trade and unfavourable
balance of trade? ’
Con cdn cdn thugng mai thudn lgi vd edn cdn thuong mai khong
thudn lgi thi sao? '

T: For most nations, exports and imports are the most im-
portant international activities. When nations export more
than they import, they are said to have a favourable bal-
ance of trade. When they import more than they export,
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an unfavourable balance of trade exists. Nations try to
maintain a favourable balance of trade.

D6t véi da 56 cde quéc gia, xudt nhdp khdu & nhing hoat dong
quée & quan trong nhdt. Khi ede quéc gia xudt khdu nhiéu hon
nhdp khdu, nguoi ta néi ho c6 edn cdn thuong mai thudn loi. Khi
ho nhdp khdu nhidu hon xudt khdu, tic la ho 6 cdn cdn thuong
mai khéng thudn lgi. Cdc quéc gia déu c6 gdng duy tri cdn cdn
thuong mai thudn Igi.

W: I've learned a great deal today. Thank you, Mr. Tang.
Hom nay 6i da bigt duge rdt nhiéu diéu. Ong Dudng. xin cdm
an dng.

2. Compensation trade
Mau dich bu trd

S: Mr. Smith, . Ong Smith
F: Mr. Fang Ong Phuong

S: Our idea is to work-with-the-main-producer of tyres in
China. ,
Chiing t6i ¢6 y dinh hop tde vdi nhd sdn xudt {6p xe chinh d
Trung Quéc. '

F: I guess we're your best prospect. We've been in this trade
for 50 years.
Téi nght chiing t6i la khdch hang tudng lai t6t rhdt ala cde éng.
Chiing t6i dd kinh doanh mdt hang nay 50 ndm.

S: That's great. You know, actually we wish to enter into
- compensation trade with you.

Thé thi tuyét. Ong biét khong. thdt ra ching t6i muon tién hanh
mdu dich bl trir vdi cde dng.
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. Could you explain that more clearly?
Xin 6ng gidi thich diéu d6 6 hon.

. 'We'll supply plant equipment and technical know-how,
and you'll pay us through successive deliveries of the

products made.

Chiing t6i sé cung cdp thiét bi nha mdy va b quyél ky thudt.
con cdc ong s& thanh todn cho chiing t6i bding viéc giao lién tiép
cdc sdn phdm dugc lam ra.

. That sounds very interesting. Let’s discuss it in detail ...
Nghe rét thi vi. Chiing ta hdy ban viéc nay chi tiét ...

¥ New, Words s i Seibip » ST I Moi

international / ,into'naefonl £ 'a.—gude té
visible /'vizobl/ a. hitu hink :
invisible /m'vizebl/ a. vé hink |
involve /m'volv/ v. bao" hiam, litn quan

import /1m'poit/ v & /'impait! n. nhdp khiu

export /ek'spo:t/ v. & /'ekspo:t/ n. xudt kbdu ,
favo(u)rable /'fervorabl/ a. thudn lyi :
unfavo(u)rable / an'fervarsbl/ a. khing thudn loi
exist /1g'zist/ v. tbn tai, cb

maintain /mem'temn/ v. duy tri
compensation / kompen'seifn/ n. sy b1 tri
tyre /'tara(r)/ n: lop xe

prospect /'prospekt/ n. khdch bang tuong lai
know-how n. b7 quyét sdn xudt, bi quyét
successive /sok'sesiv/ a. lién tidp
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Phrases’and Special Terms

1{.& ST T T R e e T T

international trade mdu dich quéc ¢

visible trade mdu dich hiu hink

invisible trade mdu dich vé hinh

favourable balance of trade cdn cdn thuong mai thudn lpi

unfavourable balance of trade cdn cdn thuomg mai khong
thudn lpi

work with hgp tdc véi ...

enter into tién hinh

compensation trade mdu dich b tri

technical know-how &/ quyétky thust

in detail chi tidt, cu thé

. Chu thich g

1. When nations export-more-than-they import, they are
said to have a favourable balance of trade.
Khi cdc quéc gia xudt khdu nhidu hon nhdp khdu, nguoi
ta néi b c6 cdn can thuong mai thudn loi.

2. We'll supply plant equipment and technical know-how,
and you’ll pay us through successive deliveries of the
products made.

Chiing 161 sé cung clp vhiét b nha mdy vd bi quyét ky
thudt, con cdc 6ng sé thanh todn cho ching toi bang viéc
grao lién tidp cdc sdn phim dugc lim ra.
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Practice

1. Substitution
Bii tip thay thé

there won’t be much trouble.
you know everything.

they are coming.

a pleasure to see you again.

polite to wait in line.

not easy for us to learn English well.
a good idea to-go there for a picnic.

he is right.
(1) T guess
(2) It's
Would
Could
(8) . Will
Can

you say it more slowly?

2. Make “True” or “False” choices.
Hay chon “Pdng” hodc "Sai”.

( } (1) International trade involves the import and export
' of goods.
( ) (2) An unfavourable balance of trade exists when na-

tions export less than they import.

( ) (8) Compensation trade means that one part supplies
plant equipment and technical know-how, and the
other part pay through successive deliveries of the
products made.

( ) (4) Mr. Fang will discuss the forms of trade with Mr.

Smith.
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3. Translate the following expressions.
Dich cac cum tit sau day.

(1) mau dich qudc & (4} invisible trade
(2) méu dich hiru hinh (5) unfavourable balance of
(3) can can thuong mai trade
thuan loi {6) compensation trade
Let’s Read o Doc hiéu

Read the following business card and answer the ques-
tions.

Poc danh thiép sau diy roi trd 101 cic cdu hdi.

Dadi Computer Company
Liu Wei
Manager
450 Nantou:Shenzhen 518000
Tel: 0755 = 6561382
E-mail: Ixy@hotmail.com
Fax: 0755-6660388

Questions:

Céu hdi:
(1) What does Liu Wei do?
(2) What's his address? _
(3) What 1s his e-mail address?
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Unit TWELVE Bai 12

Letter of Credit
Thu tin dung

1. The terms of payment
Thé thic thanh toan

Y: Mr. Yu Ong Du
B: Mr. Baker Ong Baker

Y: Mr. Baker, I'm sorry to say the only term of payment we
can accept is a 100% irrevocable documentary letter of
credit.

{ng Baker, t6i rdt tiéc phdi Roi rang the thite thanh todn duy
nhdt ching t6i c6 thé chép nrhdn (& thu tin dung chung tir khong
thé hily ngang 100%.

B: Opening an L/C’is'not a'problem, butcas you know, you
always want us to-opemran-L/C-at-sight, but your date of
delivery is always 35 days after your receipt of the L/C. I
think this is not fair.

Vige md thie tin dung khéng phdi & vdn dé, nhung nhu 6ng da
bigt, éng uén mudn ching t6i md thy tin dung trd ngay. ma
ngdy giao hang cla éng udn la 35 ngdy sau khi éng nhdn dudc
thit tin dung. Toi nght diéu nay la khong cong bang.

Y: Mr. Baker, an L/C at sight is what we request from all
our customers. As you are an old customer, let’s make it
25 days, okay?

Ong Baker, thi tin dung trd ngay 1a diéu ching téi yéu cdu tdt
¢d cde khdch hang cila ching t6i. Vi éng la khdch hang ldu nam.
chiing ta thda thudn 25 ngay, duge khéng?
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Okay, that will be fine.
Puge, thé thi duge.

: But when do you think your L/C will arrive?

Ntumg éng nght khi ndo thu tin dung cla dng sé dén’?

I think it will come soon. I'll send a fax to my company

: rlght now.

Y:

o

98 -

Toi nght né. s& dén sém thor Téi sé gu"r fax cho céng ty 16i ngay
bdy gid. _

Will your bank open the L/C by mail or by telex?
Ngdn hang cifa 6ng sé md thu tin dung bdng thit tin hay bdng telex?

: Normally by mail, but if you want to save time, it can
. also be done by telex.

Thong thudng la bdng thu tin, nhung néu éng muédn iiét kiém
thoi gian, ching t6i cdng c6 thé mé thu tin dung bdng telex.

2. Making amendments
Sita-doi
Mr. Baker, I received your L/C, but I think we have to
make some amendments.

Ong Baker, t6i da nhdn duge thu tin dung ctéa 6ng, nhung toi
nght la chiing ta phdi stta déi mét chiit.

Do you mean you want to change some items in our L/C?
Y éng (@ mudh thay d6i mot s6' muc trong thut tin dung cla
chiing t6i phdi khéng?

Yes. In the L/C, you said ten original copies of bill of lad-
ing. We can only provide four copies. . ™

Phdi. Trong thu tin dung “6ng néi la 10 bdn vén don géc. Chung
t6i chi ¢6 thé cung cdp 4 bdn thoi.

Tiéng Ank cho nhin vién kE todn
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B: But four copies won'’t be enough.
Nhung 4 bdn thi khéng du.

Y: I mean we can only provide four original copies, but you
can make your own copies. Will that do?
Y t6i la ching t6i chi c6 thé cung cdp 4 bdn géc. nhung ong co
thé t sao chép. Nhu thé duge khong’

B: Yes, you are right. Why didn’t I think of that? Okay, then

- four original copies.

Puge, 6ng néi diing. Sao 161 khéng nght dén diéu d6 nhi? Duge
réi, vdy thi 4 bdn géc.

Y: In this case, you have to amend your L/C, changing “ten

original copies of bill of lading” to “four original copies of
bill of lading”. '

Néu vdy. éng phdi stta thu tin dung ctia 6ng. d6i “10 bdn vén
don géc” thanh 4,bdn-vdn don goc’:

B: Okay. I'll tell our bank/toamend fit.
Pugc. T6i sé bdo ngdn hang cla ehting 16i sia lai ché dé.

a New Words Ta méi B

izrevocable /1 1evakobl/ a. khong thé /my ngang
documentary / dokju'mentri/ a. thupc vé ching tir
request /ri'kwest/ n. & v. yéu cdu

telex /'teleks/ n. buc telex

normally /‘no:meli/ ad. thong thuong

amendment /a'mendmont/ n. s« stha A6i

original /o'ridzenl/ a. thude nguyén bin, géc
lading /'lexduy/ n. s chdt hing lén tdu

amend /o' ‘mend/ v. siba ddi
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m‘tu.va:thuat ng chuyeninganh}

1Cu

the terms of payment rhé thiic thanh todin

irrevocable documentary letter of credit thu tin dung
chiing tiz khong thé by ngang

at sight #rd ngay

date of delivery ngdy giao hang

by telex bdng telex

make some amendments 5@z d6i mpt s6 ché

original copy bdn géc

bill of lading vdn dom

in this case trong truomg hop mdy; néu vy

change ... to ... dbi ... thanh .

& Noteseisiiins:

1. m sorry to say the-onlyterm-of payment we can accept
is a 100% irrevocable documentary letter of credit.
T6i rdt tiéc phdi nds ring the thitc thanh todn duy nhit
chiing t6i cd the chdp nbin la thw tin dung chimg ti
khong thé by ngang 100%.

Trong thuong mai xuit nhip khu, thu tn dung 1A phuong
thitc thanh to4n tidn hang thudng ding nhit. L/C thudng chi
thy tin dung khong thé hiy ngang.

2. 1 mean we can only provide four original copies, but you
can make your own copies.
Y t6i la chiing t6i cht c6 the cung cdp £ bin got, nhung
ong cd thé tu sao chép.
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3. In this case, you have to amend your L/C, changing “ten
original copies of bill of lading” to “four original copies
of bill of lading”. h .

Néu vdy, 6ng phdi sika thu tin dung ciia ong, d6i “10
bdn van don goc” thank “4 bdn vin don goi”. -

N Practice ' Thuc hanh

1. Substitution
Bai tip thay thé

to say I have to leave.
(1) Pm sorry - for being late, _

to have given you so much trouble.
for not 'coming to your party.

where to spend my summer vacation.
{2) 1 haven’t decided | how to go to the Great Wall.
whether toraccept the present or not.

7 1 will go with you?
(3) Do you mean he did that? _
- to finish the work in a day?

2, Make “True” or “False” choices.
Hay chon “Ding” hodc “Sai”

( ) (1) Mr. Yu will deliver goods 20 days after the receipt
of L/C. =~

( ) (2) The bank opens the L/C only by mail.
{ ) (3) Mr. Yu wants to change some items in the L/C.
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( ) (4) Mr. Yu can only prsvide five original copies of bill
- of lading. :
( ) (5) Mr. Yu suggests that Mr. Baker should make his

owWIl coples

3. Fill in the blanks with the following expressions.
Dién cdc cum t&r sau ddy vdo ché tréng.

at sight, after receipt of, in this case,
as soon as possible, provide (sb.) with

1) I want to hear from you

(1)
(2) your let\t-er, I will give you a ring.
(3) , you should be careful..
(4) The villagers the soldiers food and clothes.
(5) The company sends a draft (/47 phiéu) payable
Let’s Read | Poc hiéu
The Charted Bank | April 6, 2004
Foreign Departmerit
Hong Kong
Dear Sirs,

We are enclosing (gwi kém) one copy of an Application (don
xin) for a Letter of Credit and shall appreciate your arranging to
establish an L/C in Jardine’s favour and your early convenience.
Please note that all the details relating thereto (thi tin dung
nay) are given in the Apphcatlon

Faithfully yours,
Hong Kong Textile Company, Ltd,
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Bang tir vung

according /o'ko:diy)/ ad. theo

account /a'kaunt/ n. tdi khodn

accountant /a'kavntent/ n. nhdn vién ké todn
accounting /o'kaontig/ n. sie hach todn, ké todn
accumulate /o'kjumjuleit/ v, tich liy, cong gop
achieve /o'tfiv/ v, dat dupc

activity /k'tivati/ n. (thuong-dimg s6 nhigw) hoar déng
adjust /o'dzast/ v. didu chink

advertising /'sedvataiziny/ n. qudng cdo
allocate /'zelokert/ v.'dn dink, phan phoi
amend /o'mend/ . sita Ao

- amendment /o'mendmant/ n. sw sita déi
amount /o'maunt/ n. sé’ tién

analysis /o'neelosis/ n. su phin tich

analyze /'znslaiz/ v. phin tich

annual /'zenjual/ a. hang nam

apply /o'plai/ v. xin cdp

appropriate /o' prauprlat/ a. thich hop

arrange /o'remd3/ v. sdp xép, thu xép

asset /'seset/ n. 1di sdn

assume /o'sjwm/ v. cho rdng, gid si
auﬂn/a%mn/v.gunbdhm;dbtdm%‘

‘ Unit

O]
)
&)
(2)
)
8
@2)
4
()]
L)
(12)
(12)
Y
)
ity
ity

- an

@
9)
3
3
m
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balance /'beaelons/ v. cdn bing &)
n. su cdn bang, s6 du
* banking /'bankiy/ n. nganh ngin hang (0
basis /'betsts/ n. nén tdng, co sé )
battery /'baetor1/ n. b¢ dc quy )
bill /bil/ n. hda don, bién lai; (My) to bac gidy (10)
body /'badt/ n. phdn thin, phin chi yéu, néi dung chinh (5)
book /buk/ n. s¢ sdch : ' ®)
brief /bri:f/ n. bdn tim td';: -
a. van tdt, ngdn gon
budget /'bad3it/ n. ngdn sich M

v. l3p ngan sdch

business /'biznis/ n. kinh doanh; giao dich, cing viéc
lam an {2)

capital /'kaepitl/ n. vén _ @
carry /'keer1/ v. tién hanh (8
cash /kef/ v. d'o\"zs’ tién mat (1)
n. tién mdt
category /'kactogori/ n. logi, hang ' (1
“charge /tfa:d3/ n. phi (10)
v. tinh phi '
chart /tfa:t/ n. bdng, biéu dé : )
check /tfek/ n. chi phitu ‘ 1y
v. kitm tra
“cipher /'saifa(r)/ n. mdr ma (D
classify /'kleesifar/ v. phin loai @
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clerk /klak, klak/ n. nhin vitn (ngin bang) 1))
client /'klatont/ n. khdch hang )
combine /koam'baimn/ v. két hop, phii hop (M
common /'koman/ a. thing thuong (10)
compare /kom'pea(r)/ v. so sdnh @)
compensation / kompen'seifn/ n. sur b trix (1
comprehensive / komprrhensiv/ a. todn dién, tong hop,

bao qudt ]
compute /kem'pju:t/ v. tink todn (8)
computerized /kem'pju:terarzd/ a. duge vi tinh héa 2
consist (of) /ken'sist/ v. cd, gom cd )
constitute /'konstitju:t/ v. gém cd ®)
contain /ken'temn/ v. ¢d, chia ()]
content /'kontent/ n. ngi dung )
corporation / ko:pa'reifn/, n..cong ty _ (5)
cost /kost/ n. chi phi, gid thank M
credit /'kredit/ n. tin dung, bén co m

v. ghi ¢d

creditor /'kredita(r)/ n. chi no 3)
currency /'karensi/ n. tién té, ding tién (1)
current /'karant/ a. vang lai, hitn thoi m
customer /'kastoma(r)/ n. khdch hang (1)

data /'dette/ n. (s6 nhiéu) s¢ litu, d kién @

debit /'debit/ v. ghi ng (4
‘ n. bén ng

debt /det/ n. ng, khodn ng 3)
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decision / dr'sisn/ n. quyét dinh
decrease {/di'kri:s/ v., /'dikriis/ n) v. & n. gidm xudng
definition /defi'nin/ n. dinkh nghia
delivery /dr'liveri/ n. viéc giao (hang)
deposit (De) /di'pozit/ v. giki (tién)

n. tién gii
depreciation /duprizfi'etn/ n. si gidm gid, sw kbdu bao
describe (as) /di'skraib/ v. md td ... (nhu) -
description /di'skripfn/ n. su mo td, loai hang, ditn gidi
detail /dr'teil/ v, ghi chi tiét
discount /'diskaunt/ n. chiét khdu, su gidm gid
document /'dokjomant/ n. chaing t, vin kién, tai litu
documentary / dokju'mentri/-a.--thudc vé chiing ti
draw (Dr) /dra:/ v. rit (tién)

earnest /'a:nist/ n. tién dit coc

- a. st sing, qud quyét
economic / i:ka'nomik/ a. vé kinh té
effect /1'fekt/ n. viéc dnh huong
efficient /r'fifnt/ a. ¢d hiéu qud
element /'elimant/ n. yéu to, nguyén lj
entry /'entri/ n. biit todn, su ghi vao

equal /'vkwoel/ a. bang, tuong duong
v. bing

equation /rkwetfn/ n. phuong trinh
equipment /rkwipmant/ n. thiét bi
equity /'ekwott/ n. c& phdn, vén tu c6
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error /'era(r)/ n. sai sét

establish /1'steeblif/ v. thiét ldp

Euro /'juarau/ n. déng Euro

exceed /1k'si:d/ v. vuot qud, hon

exist /1g'zist/ v. ton tai, co

expenditure /1k'spenditfo(r)/ n. chi phi
expense /1k'spens/ n. chi phi, khoin chi tiéu
explanation / eksple'neifn/ n. su gidi thich
export /ek'spoct/ v. & /'ekspot! n. xudt khdu
express /1k'spres/ v. dién dat, thé hién
expression /1k'sprefn/ n. bifu thic, sw dién dat
extent /1k'stent/ n. mutc 49, phamipi

extra /'ekstra/ a. pbu; thém

facility /fo'stlot1/ n. (thudng dung &'s6 nhidw) dich vu;
tién ich

favo(u)rable /'ferverabl/ a. thudn loi

fee /fi:/ n. I¢ phi

figure /'figa(r}/ n. hinh vé, so do

financial /far'nanfl/ a. vé 1di chinh

flow /flov/ n. luu lugng, dong ludn chuyén

follow /'folav/ v. [am theo, theo sau
n. sau ddy

format /'fomaet/ n. quy cdch, thé thic, dang thic
framework /'freimw3a:k/ n. co cdu, kbuon khi
freight /freit/ n. cudc phi

function /'fankin/ n. chiic ning, nhiém vy

@)
™
Y
(6)
an
()
3)
@
1
3)
)
@)
(10)

)
(11)
(10)

@

@)

G)-

)

“
™
%
@
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gas /gees/ n. xdng (6)
general /'dzenaral/ a. téng hop, chung | @
grant /gramt/ v. chdp nhdn, ban cho ()
- guarantee / geeron'ti:/ n. gidy bdo hanh, si bdo ddm (9)
v. bdo ddm, bdo banh
guarantor /,gseran'ta:(r)/ n. ngudi bde link | (10)
| H |
heading /'hediy/ n. dé muc ©)
EE
identify /ar'dentifa1/ v. nhdn biét , @
illustrate /'1lestreit’ v. ‘mink 'hoa (2)
imply /1m'plat/ vodm chi; nguy )
import /1m'pa:t/ v. & Frmpoti-nnbdp khdu (11
importance /1m'pa:tns/ n. ¥ nghia, tdm quan trong (6)
include /in'klu:d/ v. bao gom @)
income /'mkom/ n. thu nhdp, loi titc G
increase [/ m'kri:s/ v., /'inkrizs/ n. ] v. & n. tang lén )
incur /1n'k3:(r)/ v. gdnh chiu (6!
inflow /'mflov/ n. ludng vao, sw d6 vao {6,
initial /1'n1fl/ a. ban diu 9
inquiry /in'kwartert/ n. cdu héi, ditu thic mic C)
insurance /m'fo:-, m'fuerens/ n. bdo hiém, tién bdo hiém  (8)
intangible /mn'teend3ebl/ a. vé hinh &)
interest /'mntrast/ n. I3, lpi tuc 1)
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interested /'mtrostid/ a. cé quan tdm @
international /,mte'naefonl/ a. quéc ¢ (1)
interpret /m'ta:prit/ o. gidi thich 0
interrupt / mte'rapt/ v. lam gidn doan, ngét loi M
inventory /'mventri/ n. viéc kitm ké ®)
invest /m'vest/ v. ddu tu (5)
investment /n'vestmont/ n. vidc/cude diu tu @
investor /in'vesta(r)/ n. nha diu tu (2)
invisible /m'vizabl/ a. v6 hink (1
involve /m'volv/ v. bao ham, lién quan (11)
irrevocable /1'revekebl/ a. khing thé Jniy ngang (12)
issue /'1sju:, fju:/ v cdp phdt (10)
item /'artem/ n. hang muc, khodn )]

journal /'d33:nl/ n. s nhdrky )

know-how n. b7 quyét sin xudt, bi quyét (1)

labo(w)r /'letha(r)/ n. su lao -déng M

lading /'lexdiy/ n. su chdt hang lén tau : 12)
ledger /'ledsa(r)/ n. 56 cdi ' 4)
liabilities /lato'bilotiz/ n. khodn no, céng no 3)
list /list/ v. lidt ké, lap danb sdch (5)

listing /'listin/ n. bdng ké @)
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loan /loun/ n. khodn vay
location /lav'kein/ n. vf tri
loss /lo:s/ n. Id -

lump / lamp/ n. cuc, tdng, ming

M|
maintain /mem'tem/ v. duy tri
major /'mexdsa(r)/ a. chinh, chi yéu
master /'ma:ste(r)/ a. tdng thé
material /mo'tiorial/ n. nguyén litu
maximum /'maksimom/ n. leong/mikc 167 da
measurement /'me3omoant/ n.56' do, diéu nhdn xét/dinh
' gid
method /'me0od/ n. phuong phip
minimum /'minmma/ 5 Lhong/mic 167 thiéu
monetary /'manitrrd, a..thugc.tién #é
monitor /'monita(r) Fv-gudn-{j,-theo-dor
monthly /'manéli/ a. & ad. hang thing, mdi thdang
mét lin
mortgage /'mo:qid3/ n. si thé chdp, titn thé chdp
v. thé chdp, cdm c6

necessary /'nesasari/ a. cdn thiét

net /net/ a. rong, thudn
n. mang lwdi

normally /'na:mali/ ad. théng thuing
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objective /ob'dsektv/ n. muc tiéu, muc dich L)
observe /ob'z3:v/ v. quan sdt ‘ 2)
odd /od/ a. du, [¢ S (1)
operate /'oparett/ v. dieu hanh, hoat déng ' (5)
operation /opa'reifn/ n. hoat dgng, thao tic - 2)
opposite J'opezit/ a. trdi lai, nguoc lai _ (6}
ord'erly ['o:dalt/ a. c6 trdr tu — ®)
organize /'a:.ganaiz/ v. té chic o ®
organization /,a:ganat'zeifn/ n. ¢4 chic, cong ty R 3]
original /e'ridsenl/ a. thujc nguyén bin, goc (12)
overhead /'avvahed/ n. ddulphi \ : t)
owe /o0/ v. ng ' @
own /aun/ v. cé, s¢ hitu )]
owner /'auna(r)/ nilchd sé bz ) (k3]
P
party /'pati/ n. bén 6
percentage / po'sentids/ n. t} l¢ phdn trim (9)
period /'proriad/ n. thoi han, ky (ké todn) - ®
perpetual /po'petfool/ a. lién tuc - @®)
photocopy /'fovtaukapt/ v. sao chup (9)
n. bdn phéticopy, si sao chup
portray /pa:'tre1/ v. miéu td )
position /pa'zifn/ n. tinh hink (5)
post /poust/ v. vdo 56 cdi M)
predetermine / pri:di'ta:min/ v. dinh trudc (8)

preparation /,prepa'reifn/ n. si chudn bi, viéc lap thank M
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prepare /pri'pea(r)/ v. chudn bi, lip thank
primarily /'prarmerali/ ad. chi yéu

prime /praim/ a. guan trong nhét, chinh, cin bin
procedure /pra'sudza(r)/ n. thi tuc

process /'prouses/ n. trink tu, qud trinh
v. tién hanh

production /pra'dakfn/ n. viéc sdn xudt

profit /'profit/ n. loi nhudn, lii

profitability /profita'bilatt/ n. khd ning sinh ldi
project /pra‘dsekt/ v. du kién

property /'propet1/ n. tdi sdn, ctia cdi

propose / pro'pavz/ v. dé xudt

prospect /'prospekt/ n. khdch hang tuong lai

prospective / pro'spektiv/ a. \ch-trién vong, thujc vé
| rwong lai

provide /pro'vaid/ v. cung cdp
purchase /'pa:tfos/ v & n. mua
purpose /'p3:pas/ n. muc dich

quantity /'kwontati/ n. sé’ luong
quotation /kwau'tet/n/ n. bdng bdo gid

raw /ro:/ a. thé, chua xii ly

reasonable /'ri:zensbl/ a. hop by, phdi ching
receipt /ri'sitt/ n. bién nhin, bién lai
receivable /r1'si:vobl/ a. phdi thu
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record [/ri'ko:d/, v., /'reka:d/ nl] v. & n. ghi chép 50 sdch,
ho so luu

regular /'regjola(r)/ a. déu din, thuimg ky
related /ri'leitid/ a. cé lign quan
relationship /r1'letfonfip/ n. moi quan hé, su tuong quan
remark /rima:k/ n nhdn xét, loi ghi chi
render /'renda(r)/ v. dua ra, cung cdp
renewal /rinju:al/ n. sie lam moi, lam lai, gia han
rent /rent/ n. tién thué
request / rikwest/ n. & v. yéu cdu
result /r1'zalt/ v. din dén, dwa dén
n. két qud
revenue /'revonju:/ n. thu nhép; doanh thu

salary /'szelor1/ n. tién luong (thdng)
search (for) /s3:tf/ o tim, tim kiém
separate /'seprot/ a. 7iéng 1é
sheet /[i:t/ n. bdng
shipment /'fipmont/ n. viéc giki hing
sign /samn/ v. ky (tén)

n. diu hitu
signature /'signatfo(r)/ n. chit ky
stip /slip/ n. phitu ghi
sound /saund/ v. nghe 6 vé
specific /spa'sifik/ a. cu thé, rd rang, dic bigt
state /stett/ v. quy dinh, noi ro, néu ra
statement /'steitmant/ n. bdng bdo cdo

@
9
{6)
)
Y
6
1
(6
(12)
(6)

(3}

(6)
{4)
@
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steady /'sted1/ a. én dinh, ving chic
storeroom /'sta:rom/ n. nha kho
successive /sok'sesiv/ a. lién tiép
sum /sam/ n. tong sé tién
summarize /'samoraiz/ v. tém tit

supply /so'plat/ v. cung cdp

n. hing cung cdp
symbol /'simbl/ n. &y hitu
system /'sistom/ n. hé théng.

telex /'teleks/ n. butc telex
term /tam/ n. td thudt ngi
timely /'taiml1/ a. diing hic
ad. diing lic, kip thoi

title /'tastl/ n. tén, tua dé
total /'tactl/ a. roan b

n. téng 5o
transaction /treen'zeek|n/ n. vu giao dich
transfer /traens'fs:(r)/ v. chuyén

trial /'trarol/ n. thi nghiém
a. kitm tra

tyre /'tawo(r)/ n. l6p xe

unfavo(u)rable / an'fervarabl/ a. khéng thudn loi
unit /jwnit/ n. don vi
utility /ju:tilati/ n. tidn dién nusr
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value /'veelju:/ n. gid tri - 4)
variety /ve'raiatt/ n. nhiéu loai, su da dang (4
visible /'vizabl/ a. hi#u hinh (11)
volume /'voljum/ . doanb s& _ (M
voucher /'vaotfo(r)/ n. ching ti @
B
- wage /weids/ n. tién luong (cong nhat/tuin) 6
withdraw /wid'dra:/ v. riit (tién) ‘ )
withdrawal /wid'dro:al/ n. s raét (tién) (n

yearly /'jio-, j3:11/ a. & ad. hdng ndm, méi nim mot ldn  (10)
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Bing tong két cac cum ti

according to theo ... _ 4)
a monthly bill sda don hing thing (10)
accounts receivable kbodn phdi thu (4)
accounting element yéu td k€ rodn 3)
accounting equation phuong trink ké todn @)
accounts payable khodn phdi trd @
after-sale service dich vu hin mdii - )
as follows nhw sau )
as we know nhu chiing ta da biér (6)
at least it nhdr )]
at present Aign tai, hién gio {2)
at sight trd ngay (12)
balance sheet bdng cin ddi tai khodn; bdng téng két tai sin (5)
banking facilities dich vy ngin hang (1)
be opposite to trdi voi ... (6)
bill of lading vdn dom (12)
break-even hoa vin M
break-even point diém hoa vin N
budget preparation [dp ngdn sdch )]
business economic activities hogt ding kink t¢ thuong mai )
by telex bing telex (12)
by the way nhdn tién, a nay (5
capital expenditures budget ngdn sdch chi phi ddu tu

co bdn M
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change ... to doi ... thanh ... (12)
CIF: Cost, Insurance and Freight gid bao gom tién hang,

tién bdo hiém va cude phi; gid CIF ©)
client’s name tén khdch hiang - (D
compensation trade mdu dich bu trie (11)
comprehensive planning document td: liéu lap ké hoach

téng hop M
computerized accounting system h¢ thing ké todn dugc vi

tinh hia ' @)
consist of ... gém cd ... | (5)
COSCO: China Ocean Shipping Company Céng ty Vin
" 1di bitn Trung Quéc (9)
cost accounting hach todn gidhanh, ké todn phi ton 8
cost — volume — profit analysis-phdn tich gid thanh —

doanh & — lgi nhudn M
cost — volume — profit relationship mé: tuong Quan gitia

gid thank — doanhosé"=\lpi nhudn !
credit card thé tin dung ()
current account fai khodn ving lai - (1)
date of delivery ngay giao hing (12)
day-by-day record sd ghi chép hang ngdy @)
deposit slip phidu gii tién (0
direct labor budget ngdn sdch lao dong truc tiép M
double-entry method phuong phdp bt rodn kép (0]
earnest money tién dit coc, titn ky guy - (10)
ending cash balance s6 duw cudi ky cia tai Ehbodn tién mat (5)
enter into tién hank (1)
factory overhead budget ngdn sdch didu phi co xuing (M

favourable balance of trade cdn cdn t/mong mai thudn lpi (11)
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fill out dién vao )
financial position tinh hink tai chinh ()
financial statement bdn bdo cdo tii chinb : 4
fixed account #di khodn dinh ky _ )]
fixed cost chi phi ¢ dinb )]
FOB: Free on Board gid giao lén tau; gid FOB )
generally speaking ndi chung ()
go ahead cw héi di (2)
in a sense vé mor y nghia ndo do o (8)
in balance cdn bing @)
in detail chi tiét, cu thé San
in monetary terms bing cdc thuit ngit tién 1é 2)
in this case trong truong hop ndy; néu vdy (12)
income statement bdng bdo cdo loi tic . ()
initial order dom dit hang ban diu 9
intangible assets tailsdnovo bink 3
interest rate /i sudt (
international trade mdu dich qudc té (n
invisible trade mdu dich vé hinh an
irrevocable documentary letter of credit thu tin dung

chiing tir khong thé by ngang (12)
job order cost accounting hach todn gid thinh theo

16 hing _ (8)
L/C: Letter of Credit thu tin dung (khing thé hiy ngang) (9)
letter of credit thu tin dung )}
lump De & Dr ¢’ tién giti va rit mét lin ()
make some amendments siaz déi mét sé ché (12)
manufacturing cost chi phi san xuadt (8)
manufacturing overhead cost phi didu hank sin xudt (8)

118 - Tiéng Anh cho nhdn vién k# todn

Download Ebook Tai: https://downloadsachmienphi.com



Tron Bo SGK: https://bookglaoknoa.com

master budget tdng ngdn sdch M
net assets tdi sdn rong ' (3
net income /3 rong (6)
net loss /4 rong (6)
notes payable thuong phiéu phdi trd (@)
odd De & lump Dr sd' tién giti Ié va 56 tién rit mot lin (1)
one for all rur mér lin m
operating activity Aoat dgng kinh doanh ' )
operating expense budget ngdn sdch chi p/n diéu hanh )
original copy bdn goc - (12)
out of balance khing cin dor ' (4)
owner’s equity vén cua chi sé hitu 3)
photocopy machine mdy p/yétdcopy/mo chup {9
PICC: The People’s Insurance Company of China Cing ty

Bdo hiém Nhian dén Trung Quéc ¢
place orders (place‘an' order) 4t hing (9)
predetermined factory, overhead irates, ansic ddu phi co

xuong duoc dinh truéc (8)
prepare/make up a statement chudn bifldp bdo cdo - (8

perpetual inventory procedures thu tuc kiém ké lién tuc  (8)
process cost accounting hach todn gid thinh theo céng

doan sdn xudt (8
raw materials budget ngdn sdch nguyén litu tho (N
ready-made ¢4 sdn, l3p sin (5)
renewal & Int. Dr gia han tai khodn va rit lai (1
resulting from 4o ... (6)
savings account ta7 khodn tiét kitm (1)
service fee (charge) phi dich vu _ (10)
specific item hang muc cu thé (4)
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stand for 4 chi viét tit cia ..

statement of cash flow bdng bdo cdo thu chi tai chink
take on thé hitn

technical know-how bf quyé:r kj thudt

the Great Wall card #hé tin dung Great Wall

the terms of payment thé thikc thanh todn; théi han
thanh todn

the total amount tdng 5o’ tién
time/current dinh kjfving lai

to some extent ¢ chung muc ndo do
traveler’s check chi phidu du lich
trial balance bdng két todn kiém tra

unfavourable balance of trade ¢dn cdn thuong mai khiong

thuin loi
variable cost chi phi bién doi
visible trade mdu dich bk hink
withdrawal form phicu rit tién

without any extra charge-kbéng trd-thém khodn phi ndo

cd
work with hgp #dc véi ...
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Céc thudt ngit dung trong hach toan
thuong mai

(1) accelerated depreciation method phuong phdp khiu hao
nhanh

(2) accounting measurement phuong phdp hach todn

(3) accounting principles nguyén tic ké todn

(4) accounts payable khodn phdi trd

(5) accounts receivable khodn phdi thu

(6) balance sheet bdng cdn i tai khodn; bdng téng ket tai

sdn
(7) bank deposits tién gii ngdn hing ,
(8) bond interest payment thunh wodn idi sudt trdi phiéu
(9) break-even analysis phdn tich hoa vin
10) break-even chart—bdnglbiéu-dé-hoa-vén
11) break-even point diém hoa vén
12) budgetary control kiém sodt ngdn sich
13) business decision maker nguoi ra quyét dinh kinh doanh

15) cash disbursement chilgidi ngan tién mat

)
)
14) capital account tii khodn vén
)
16) cash disbursement register s chi tién mdt

17) cash receipts nhdt ky thu quy
18) cash receipts register sé thu tién mat

)

)
19) credit balance sd dw ¢d
20) credit entry bén cd, biir todn c6
)

21) current account (a/c, c/a) tdi khodn ving lai
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(22) current assets tdi sdn luu dpng

(23) current ratio tj sudt khd ning thanh todn

(24) debit balance ¢ du ny

(25) debit entry bén ng, bit todn ng

(26) discount rate £ sudt chiét khdu

(27) dollar value gid dé la

(28) equity account #d7 khodn cé phdn

(29) financial analysis phan tich tai chinh

(30) financial budget ngdn sdch tai chink

(31) financial management qudn lj tdi chink

(32) financial policy chinh sdich tii chinh

(33) financial statement bdng bdo, cdo tai chinb

(34) fixed costs chi phi cd dink |

(35) general ledger s& cdi tong hop

(36) generally accepted accounting principles cdc nguyén tic
ké todn dwoc qudc.té chdp nhin

(37) go out of business~phd sdn

{38) government bonds cdng trdi

(39) income statement bdng bdo cdo lpi tic

(40) income summary account /37 phdi chia

(41) income tax report bdng bdo cdo thué thu nhdp

(42) installment plan k€ hoach bdn trd gép

(43) invoice register s’ ghi hda don

(44) journal entry s& nhdt ky

(45)

(46) malnagernent information system Aé thong théng tin qudn
jj S

(47) master budget tdng ngin sdch

management functions chic ning quin by
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(48) methods of accounting for intangibles phuong phdp tink
todn tai sdn vé hinh

49) modern business kink doanh hién dai

50) net income /3 rong

)
52) notes payable thuong phiéu phdi trd
53) operating cycle chu ky hoat dpng

(54) patent right quyén sdng ché

(55) production budget ngdn sdch sdn xudr
(56) rate of return #j & sinh lii

(57) reserve account tdi khodn du triz

(58) sales budget ngdn sdch bin hing
(59)
(60)

(
(
(51) net loss /6 rong
(
(

59) subsidiary ledger s& cdi phu

60 sum-of—the -years™-digits method phuong phip ghi t6ng sé
tién hang nim bdng con 56

(61) to write off xda 56 (khodn da thanb todn ...)

(62) the month-end income-statement-and balance sheet bing
bdo cdo lpi tic va bdng téng két tdi sdn vio cudi t/mng

(63) variable costs chi phi bién dbi

(64) valuable legal claims or rights yéu cdu hay quyén loi cd
gid tri phdp ly

(65) voucher register sd ghi ching tir
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Béng tén va hé thong tién té
cda mét s6 nudc trén thé gidi

Tén nwde

Tién té

China Trung Quéc

Renminbi Yuan nhdn ddn 1é

the United States My

United States Dollar dé la My

Canada Canada

Canadian Dollar d6 la Canada

Australia Uc

Australian Dollar dé la Uc

Austria Ao Austrian Schilling déng si-ling ciia Ao
Japan Nhdt Bdn Japanese Yen yén Nhdt
Britain Anh -

Pound-Sterling béng Anh

France Phdp

Euro, Euro

Switzerland Thuy St

Swiss Franc frang Thuy Si

(Germany e

Euro dong Euro

Italy ¥

Euro déng Euro

Poland Ba Lan

Zloty zloty

Turkey Thé' Nhi Ky

Turkish Lira déng lia Thé' Nhi Ky

Singapore Xingapo

Singapore Dollar d¢ la Xingapo
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